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Account Schedules
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Introduction
You can use account schedules to create financial reports in a flexible way and without any
development needed.
With account schedules, users can do the following:

• Create customized financial reports without using the Report Designer.
• Create as many account schedules as needed, each with a unique name.
• Set up various report layouts and print the reports with the current figures.
• Export financial data to Microsoft Excel.
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Account Schedules Names
An account schedule consists of the following components:

• An account schedule name
• Several lines
• A column layout
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Account Schedules Names Cont.

Field Description
Name Specifies the name of the account schedule.
Description Specifies a description of the account schedule.
Default Column Layout Specifies a column layout name that you want to use as

a default for this account schedule.
Analysis View Name Specifies the name of the analysis view on which you

want the account schedule based. If you link an analysis
view to an account schedule, you can use the
dimensions assigned to the analysis view in the account
schedule lines. Otherwise you can use only the two
global dimensions in an account schedule.

The Account Schedule Names page contains following fields:
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Account Schedules Names Cont.

Action Description
Overview Runs the account schedules and shows figures based

on the combination of the specified account schedule
and column layout.

Edit Account Schedule Opens the Account Schedule page that you use to
create account schedule lines.

Edit Column Layout Setup Opens the Column Layout page that you use to create
account schedule columns.

The ribbon of the Account Schedule Names page gives you single-click access 
to the following pages:
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Account Schedules Page
After you name an account schedule, you can define the lines in the Account Schedule
page, accessed from the Account Schedule Names page, by clicking Edit Account
Schedule in the ribbon.
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Account Schedules Page Cont.
To create an account schedule, you must set up several rows with the following fields.
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Account Schedules Page Cont.
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Account Schedules Page Cont.
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Account Schedules Page Cont.
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Account Schedules Page Cont.
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Account Schedules Page Cont.
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Account Schedules Page Cont.
Optional Account Schedule Fields
The following table shows the additional columns that users can add to the Account
Schedule page by using the Choose Columns function.
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Column Layout Overview
The Account Schedule column layout contains the numeric information. You can set up
both the visible columns that appear in the reports and the intermediary columns that are
used for calculation only.
To open the Column Layout window, click Edit Column Layout Setup in the ribbon of the
Account Schedule window.
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Column Layout Overview Cont.
The Column Layout page contains the fields that are shown in the following table.
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Column Layout Overview Cont.
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Column Layout Overview Cont.
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Column Layout Overview Cont.
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Column Layout Overview Cont.
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Column Layout Overview Cont.
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Column Layout Overview Cont.
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Account Schedule Overview Matrix
With the Acc. Schedule Overview Matrix page, users can view account
schedules in the various layouts they have set up.
To view the Acc. Schedule Overview Matrix page from the Account Schedule
page, click Overview on ribbon.
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Filter Account Schedules Using Dimensions
You can extend the reporting function of the account schedules by filtering on
dimensions. This lets you create financial reports by dimension.
When you use dimensions in account schedules, there is a difference between
using global dimensions and the other dimensions:

• Global dimensions: Global dimensions are always available in account
schedules and column layouts that have no analysis view assigned.

• Other dimensions: Other dimensions are available only if they are
included in an analysis view that is assigned to the account schedule or
the column layout.
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Print Account Schedule Reports
There are several ways to use account schedules. You can run them on your
computer screen, you can print them, or you can export them to Excel.
You can print account schedules from the following locations:

• Account Schedule page.
• Acc. Schedule Overview page.
• Under Reports on the General Ledger page.

The report contains the same options and filters as the Acc. Schedule Overview
page. However,, the report is limited to printing the first five columns of the account
schedule. The Acc. Schedule Overview Matrix page can show all columns.
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Export Account Schedules to Excel 
You can export account schedules can be exported from the Acc. Schedule
Overview Matrix page.
Exporting to Excel enables you to control your data by using Excel functions and
features, and share data with others working outside the Microsoft Dynamics
NAV environment.


