PAYMENT REQUISITION PROCESS

Step 1 : Path to Purchase Invoice.

.
- ACTIONS
[ ]
as

Customer Vendor

REPORT

Bank Account
Reconciliations

New Bank

Role Center
Vendors

v v

Purchase Invoices

v

Purchase Orders
Users

MRN

PRN

GRN

Ttems - [View]

m

REPORT - BALANCE

v [{% ICCERP » Home »

SETUP

r§- F‘ﬁ
Cash Receipt Sales
Journal Invoice

Role Center - Bookkeeper
Activities

Payables

B
=

9

[ Sales Credit Memo
L Sales Fin. Charge Memo
[7) Sales Reminder

2] [puchasein

Purchase Invoices
Purchase Invoices -SANKA

Posted Purchase Invoices - SANKA
Purchase Invoices Due Today

Posted Purchase Invoices

Home
Home/Purchase Invoices
Home

Home

1

Posted Documents

[ 4 5 >, s 3
I ! a2
CE 7 B .
Payment Purchase Adjust Post Inventory Cost
Journal  Invoice  Exchange Rates.. to G/L...
~ My Vend:
=2 Manag
Vendor No.

Edit Payment Journal
New Purchase Credit Memo

Step 2 : Create new Purchase Invoice.

s

Purchase Invoices

Departments/Financial Management..|

THEECHZEHEAa A <«8

Purchase Invoice Nos.
Purchase Invoice

Posted Purchase Invoices
Inventory Purchase Orders
Inventory - Vendor Purchases
Inventory Purchase Orders

Tnventorv - Vendor Purchases

Financial Management/Pay e

Financial Management/Payables/Do...
Financial Management/Payables/His.
Purchase/Planning/Reports
Purchase/Planning/Reports
Purchase/Order Processing/Reports

Purchase/Order Pracessina/Renarts

]D ICC_ERP » Departments » Financial Management » Payables » Purchase Invoices

[

Bl o
0 s,R_BX DG

New

Edit  View

4 Financial Management
General Ledger
Cash Management
Cost Accounting
Cash Flow
Receivables
Payables
Fixed Assets

Delete = Release Reopen

No.

m

10074
10126
10170

B o
= A

Post Postand Post
Print  Batch...

Purchase Invoices ~

Buy-from  Buy-from Vendor Name

Vendor No.
V00539 CEYLON STEEL CORPORATION L...
V00786 TOKYQO CEMENT COMPANY/(LAN...
V01119 S. WEERASOORIA

Step 3 : Filling Purchase Invoice Header Required Details.
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Step 4 : For GRN based payment you need to select Lines -> Get Receipt Lines -> select relevant GRN’s.
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Functions ~ | Line ~ @ Find  Filter 7. Clear Filter
A5, Explode BOM Description 2 No. Location Quantity Unit of Direct Unit Cost
Fisart Bt Teats Code Measure Excl. VAT
= Code
[@: GetReceipt Lines... GRN-001160:
Item DAG TYRE-1000X20 DAG TYRE-1000X20 M01522 PE-STORES 4 NOS 9,279.28

Need to select relevant GRN and press OK button.
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PE/GRN-001638 V00439 Item M04446 HYDRAULIC COOLING FAN SEN... NO 1 0 1 112465
GPEIGRN-OOI(MI V00439 Ttem M04414 TEMPARATURE SWITCH-SAMPLE NO 1 0 1 111703
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After that you will see purchase invoice lines as below:
Vendor Invoice No.: 2066323 lax Liable: @]
Order Address Code: i v Your Reference:
Assigned User ID: - Status: Open o
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Functions ~ Line ~ % Find  Fiter ¥ Clear Filter
Type Description Description 2 To. Tocation Quantity  Unit of lirect Unit Cost Line Amount  Line Discount % Depr. Ta
Code Measure Excl. VAT Excl. VAT Acg.. Co
Code Cost
Receipt No. MSM/GRN-004297:
Item PVC PIPE-90MM-T/600 71010 6-00600 5 NO 2,408.10 12,040.50 VA




Step 5 : For non GRN based pamentsneed to fill Lines as G/L accounts.

28316 - CASH
General 28316 | V00937 | 10/4/2016 Open
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Lines
Functions ~ [ Line ~ @ Find  Filter Clear Filter
Type No. Description Location Sbu Code Projects Quantity  IDirect Unit Cost | Unit of Line Amount
Code Code Excl. VAT | Measure Excl. VAT
Code
G/L Account  7-60390 PASSENGER VEHICLE HIRE - EXTERNAL 5.0 HEAD OFFICE  6-00100 1 200.00 200.00
Step 5 : Finnalyzing Purchase Invoice.
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After filling all required fields, you need to click on the “Release” Button.

If you need to edit after “Released” button press you need to click on “Reopen” Button.



Payment Requisition

Step 1:

Path to Payment Requisition.
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Step 2 : Create new Payment Requisition.
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Step 3:

Filling Header of Payment Requisition.
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Vendor Payment
General -
No.: PR-0017531 i \7 Requisition Status: bpeﬁ g
I Description: Payment for Hire Charge CXX-1234 for 2016-10 Io IVendor No.: [voog37 vl b |
Document Type: Vendor Payment v Vendor Name: CASH
Requested Date: 10/4/2016 = Total Requested Amount: 0.00
I Expected Date: 1bh0/2016 . I e Total Approved Amount: 0.00
First Line Due Date: o i i i
Batch Name:
No. Of Lines: g - Bank Account: ;
‘I Responsible Person Code: 107794 v I o Currency: =
Responsible Person Name:  |CHARITH J. PERERA Credit Note Information: T
Requested By: ICCSRV\SANKA No TAX: A
Verified: i Rejected User: ]
Authorized: Lines Not Completed: No & 7,,_ |
Approval Status: Open v =
Step 4 : Filling Lines of Payment Requisition.
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Docum... Docum... Payment Ling No. Ref No. Vendor Inveoice Requested Approved Currency Vendor
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Vendor Adva... PR-001753; VendorA.. « 10000 0.00 0.00
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Lines Tab — Payment Type: Direct Invoice; Ref No: (Invoice No)] Press F5 twice to load invoice value

To View Purchase Invoice: On Payment Requisition lines > Navigate = Show Documents

Step 5 : Filling Lines of Payment Requisition by applying Relevant Invoice.
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Step 6 : Apply Relevant Invoice amount to the Payment Requisition line.
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Step 7 : Payment Requisition Approval process.
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 PR-0017531 Requisition Status: Open

Payment for Hire Charge CXX-1234 for 2016-10 Vendor No.: V00937

Document Type: Vendor Payment v Vendor Name: CASH

Requested Date: 10/4/2016 % Total Requested Amount: 200.00




