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1

Substitute Items

1.

3.

Navigate to Departments -> Sales and Marketing -> Inventory & Pricing -> Items

nts
Management

arketing

Focessing

E

Inventory & Pricing

Lists

Manstock ltems

ICC_ERP » Departrnents »  Sales & Marketing » Inventory & Pricing »

Select the Item and click “Edit”

)n Items - Microsoft Dynamics NAV
° w |[M ICCERP » Departments » Sales & Marketing » Inventory & Pricing » ltems
- HOME = ACTIONS  NAVIGATE  REPORT
ﬂ /‘ ES\ x @l [3 tem Journal |z| |z| |z| [&] Inventory
’ !,' Adjust Cost - ltem Entries [&] Price List
New Edit | View Delete Sales Requisition o Inventory  Inventory Cost Inventory - Inventory -
Prices  Worksheet Statistics Availability and Price List Top 10 List Reorders |1 Inventory
Departments ltems - Typeto
[ Financial Management
4 Sales & Marketing
Sales No. Special Mo, 2 Old Code Description Specification
Order Processing 60000 General Cement
Rasketng 70000 Special SGLUMGL... Ordinary Portland Cement  LF/HC/UT/TS
Inventory & Pricing -
| 70001 Special SCMNTBC... 5W-20 HE |
I» Purchase -
b Warehouse 70002 Special SMTELGM... 5W-30 Thudugala
b [oEres 70003 General GSAMDRSD... RIVER SAND RATHMAPURA
I> Transportation 70004 General GPOZZPZ0... POZZOLITH 300R FINCO
b Manufacturing 70005 General GRHEBRBD... RHEQBUILD 561 FINCO
L Cialine Mol

In the Navigate Tab of the Ribbon, click “Substitutions”

dix

HOME ACTIONS

B Units of Measun
E.ré\«"ariants

B Dimensions

70001 - 5W-20

General

Mo
Mo. 2:
Old Code:

Description:

Specification:

By
2 [
= [mg]

NAVIGATE
(£ Items by Location
5l item Availability by «

SCMNTECO00004

5W-20
HE

-+ Entries ~

Statistics -

) Comments

Vendors

(=] Prices

[ Line Discounts &)

Edit - Item Card - 70001 - 5W-20

el BF | &=)Prices B O
B [F@ Line Discounts @ (]
Structul

Special Type:
QC No.
Search Description:

Inventory:

Cty. on Purch. Order:

Prepayment Percentages

5W-20
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4. Select an item to add as a substitute
Mew - [tem Substitution Entry - 70001 - 5W-20
HOME ACTIONS
= =) ~
\j r|:l x = m @ ~7 Y)( H
MNew View Delete Condition Show as MNotes  Links Refresh Clear  Find
List Chart Filter

ltem Substitution Entry ~

Substitute ... Substitute No. Description Unit Cost  Base UOM (...

Itermn I vIOrdinary Portland Cement 1,000.00 MT
T No. Description M... Base Unit... Unit Price ™
70000 Ordinary Portland Cement 1 M1 7,000.05
70001 5W-20 0 mT 0.00
70002 5W-30 [] CuBe 0.00
70003 RIVER SAND [] CuBe 0.00
70004 POZZOLITH 300R [] DRUM 0.00
70005 RHEOBUILD 561 [] DRUM 0.00
70006 C25 M - (LF/HC/M20) - RGC 0w 0.00
70007 RHEQBUILD 1000 [] DRUM 0.00
Mew Advanced T Set as default filter column

The Best Practice method would be to select Items having the Original Items’ Unit of
Measure

2 Master Rate Cards

2.1 Creating a Master Rate Card

1. Navigate to Department -> Projects -> Project Management -> Master Rate
Breakdown List

ICC_ERP » Departments » Projects » Project Management »

= Project Management

anagement

Fleeting Lists
Tender Card List

Tendering Project List

Won Project List

25 |Master Rate Breakdown List]
Project Rate Breakdown List

Fin .
d Proforma Invoices
dule Sales Invoices
Subcontractor Resources
anagement Sul:u:llzuntractl:ur Invoices
IR Job Final Inveoice G/L Accounts
g Job Work Orders
Managerment
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2. Click “New” in the Master Rate Breakdown List

.Jn Master Rate Breakdow
° w |[M ICC_ERP » Departments » Projects » Project Management » Master Rate Breakdown List
HOME ACTIONS
JOf 7 & X F, L
v : Q % @. o
Submit] New Edit  View Delete Update Show as Motes  Links
Unit Cost Chart
~
Departments :
epart Master Rate Breakdown List -
I Financial Management
I» Sales & Marketing
I Purchase Mo. Section Mas... Description
I Warehouse 0513 Reinforcement in kg
P siErEs M-RA-D035 10 M Brick Wall
I» Transportation .
. M-RA-D036 30m Brick Wall
L Manufactunng
3. Enter all mandatory information in the Master Rate Card
Edit - Master Rate Breakdown - M-RA-0058 - 10 M Wall
HOME  ACTIONS — NAVIGATE
& [5/
G = V@ kg
Reopen Submit  Authorization Close Update Update
RA  References
M-RA-0059 - 10 M Wall
General
Mo. M-RA-0059 Last Date Modified:  |3/3/2016
Description: 10 M Wall Status: Under Development v
Base Unit of Measure: | |M2 v Total Unit Amount: 7,650.00| | ..
RA Cty: 1 Conversion UOM: M2 ]
RA Total: CI000 Conversion Amount: 7,650.00| | ...
Search Description: 10 M WALL IT),pe of Work: o I
v Sh
Rate Analysis Sub Form
Home - L.T:t. Measurement Sheet i Find Filter Clear Filter
Type No. Description Substitute ltem  Unit of Mea... Quantity RA Unit Cost  Total Unit Cost...  Quantity Per RA  Total Unit Co
Equipment{Group) EXCY EXCAVATOR DAY 1 2,000.00 2,000.00 1
Subcontractor SUBC1 Upul Nuwan DAY 1 250,00 250.00 1
G/L Account 1-10220 FURNITURE & FITTINGS 1 500.00 500.00 1
Rate Card M-RA-DD48 10 M Ground Work v 1 1,300.00 1,300.00 1

o Type of Work: Select the type of work, this rate card would be used for. Master Rate
Cards with the “Type of Work” matching that of the Tendering Project Card would be
shown when copying Master Rate Cards.

¢ RA Qty: Quantity of the Rate Card

e RA Total: Total cost of the components

e Status: Status of the Rate Card. Status can be “New”, “Pending Approval”, “Certified”

and “Under Development”

e Quantity RA: Quantity of the component needed

e Type: (Rate Card): Certified Rate Cards will be shown in the “No” drop down
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the parent rate card.

HOME ACTIONS NAVIGATE
6 D .
L4 i
Reopen Submit | Authorization | Close] Update | Update
RA References

M-RA-0059 - 10 M Wall

General

O
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4. Click “Update RA” in the Ribbon to include the components of the child rate card in

Only click “Update RA” if there is a Rate Card in the component lines

2.2 Selecting Substitute Items in the Master Rate Card

Refer SECTION 1 for a detailed elaboration on adding Substitute Items in the Item

Card

Navigate to the Master Rate Card

Select an Item and click the “Substitute Item” drop down

Edit - Master Rate Breakdown - M-RA-0059 - 10 M Wall
HOME ACTIONS NAVIGATE ICC_ERP - i
& D .
L2 TS
Reapen Submit  Authorization = Close Update Update
RA  References
M-RA-0059 - 10 M Wall
General 10 M Wall | Under Development | 8,000.00 b
Rate Analysis Sub Form ~
Home - LEJ Measurement Sheet i Find Filter Clear Filter
Type No. Description Substitute Item Unit of Mea... Quantity RA Unit Cost  Total Unit Cost ... A
Material 70000 Ordinary Portland Cement T £} 1,000.00 3,000.00
Labour(Group) MASON Masan AY 2 300.00 600.00
Equipment(Greup) EXCV EXCAVATOR DAY 1 2,000.00 2,000.00
Subcontractor SUBC1 Upul Nuwan DAY 1 250.00 250.00
G/L Account 1-10220 FURNITURE & FITTINGS 1 500.00 500.00
Rate Card M-RA-0048 10 M Ground Werk BLOCK 1 1,650.00 1,650.00

Substitute items can only be added for Items

Select the Substitute Item from the drop down and click OK

|

v

Item Substitution
HOME ICC_ERP - ICCPMOA - ta-svr-tan... @
] Z X il & & T b
New Edit Delete Show as MNotes  Links Refresh Clear  Find
List Chart Filter
Item Substitution - Typetofilter (F3) | Substitute No. |3
Filter: 70000
Substit... Description Unit Cost  Variant... Substit... Base UOM (...
SW-20 1,000.00 MT
OK Cancel

Note: The substitute items added in the Item Card will be shown. The Substitute Item

should have the Original Items’ Unit of Measure
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4. The substitute item will be added to the component line as shown below

M-RA-0059 - 10 M Wall

General

Rate Analysis Sub Form

Home - L::?:- Measurement Sheet % Find Filter Clear Filter
Type Mo, Description Substitute ltermn Unit of Mea...
Material 70000 Ordinary Portland Cement [rooo1 | m
Labour(Group) MASOMN Mason DAY
Subcontractor SUBCT Upul Muwan DAY

Note: An error message will be displayed if the Unit of Measures do not match

2.3 Sending Master Rate Card for Approval

1. Navigate to the Master Rate Card

1. Click “Authorization” in the Ribbon to send the Master Rate Card for Approval

Ay
HOME ACTIONS MAVIGATE

s\D v igﬂﬁlé_n‘:

Reopen Submit | Authorization Close Update Update
RA  References

M-BRA-0059 . 10 M Wall
Note: Status of Master Rate Card would change to “Pending Approval”

2.4 Approving Master Rate Cards

1. Navigate to Departments -> Projects -> Approval Management -> User Tasks

ICC_ERP » Departments » Projects » Approval Management »

t
- Approval Management
anagement
Jarketing Lists
Alternative Users List
= Authorization Header List

Authorization Template
Journal Setup List

ation
Authaorization Register

uring
odule Tasks

7l Page
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2. Tick the “Select” checkbox in the approval entry line and click Approve/Reject

i Edit - User Tasks
HOME ACTIONS
@View Document D’j 1 9 @ D ~l Y
\j +/ Approve D '/ Q o= ~r x IH]
New ) WView Select Unselect Show as Motes  Links Refresh Clear  Find
X Reject List all all Chart Filter
User Tasks - Type to filter (F3) Select
Show results:
X Where Status ¥ is
X And UseriID = is TOTALAMBER\H.JAYASURIYA
= Add Filter
Select Journal Bat.. Source Type  Mat.Source Filter Document ... RALevel Location.. Task/Autho.. Description
O ] 0
Project Rate Analysis M-RA-0059 1 1 Project Rate Analysis Authorization 1
) fy ) ¥

Note: Click “View Document” to view the Master Rate Card. User can approve
multiple Rate Cards with the same “RA Level” instantly

Approve: Status of Master Rate Card would change to “Certified”
Reject: Status of the Master Rate Card would change to “Under Development”

2.5 Re-Open an Approved Master Rate Card

1. Navigate to the Master Rate Card

2. Click “Re-Open” in the Ribbon

n Edit - Master Rate Breakdown - M-RA-0059 - 10 M Wall
HOME | ACTIONS = MAVIGATE

D 7 ¥ s g

Reopen [Submit | Authorization Close Update Update
RA  References

M-RA-0059 - 10 M Wall

General
Mo M-RA-0059 Last Date Modified: 3/4/2016
Description: 10 M Wall Status: Under Development
Base Unit of Measure:  |M2 v Total Unit Amount:
RA Oty 1 Conversion UOM: M2
RA Total: 8,000.00 Conversion Amount:
Search Description: 10 M WALL Type of Work: BUILDING
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2.6 Update References

Scenario

The User finds out that the child master rate card was missing the Labour(Group)
component and it needs to be changed and sent for approval.

1. Navigate to the Child Master Rate Card

2. Click “Re-Open” in the Ribbon to Re-open the certified Master Rate Card

m Edit - Master Rate Breakdown - M-RA-0048 - 10 M Ground Work
HOME  ACTIONS — NAVIGATE

[3 7 V@ g

Reopen fsubmit  Authorization = Close Update Update
References

M-RA-0048 - 10 M Ground Work

General
Mo M-RA-0048 Last Date Modified: 2/9/2016
Description: 10 M Ground Work IStatus: Certified vI
Base Unit of Measure:  |BLOCK w Total Unit Amount: 1,300.00| | ...
RA Oty: 1 Conversion UOM: ]
RA Total: 1,300.00 Conversion Amount: 0.00{| ...
Search Description: 10 M GROUND WORK Type of Work: w
v g
Rate Analysis Sub Form
Home ~ J:i‘ Measurement Sheet i Find Filter Clear Filter
Type No. Description Substitute ltem Unit of Mea... Cuantity RA Unit Cost  Total Unit Cost ...
G/L Account 1-10130 DECREASES DURING THE YEAR 1 100.00 100.00
G/L Account 1-20000 CAPITAL WORK IN PROGRESS 2 200.00 400.00
Material 70121 Bolts 25KG BAG 10 50.00 500.00
Equipment(Group) BCUT BAR CUTTER DAY 1 300.00 300.00

Note: Status of the Master Rate Card would change to “Under Development” when
Re-opened.

3. Make necessary changes to the Master Rate Card

Rate Analysis Sub Form P
Home - | Measurement Sheet i Find  Filter Clear Filter
Type No. Description Substitute [tem Unit of Mea... Quantity RA Unit Cost  Total Unit Cost ..  Quantity Per R A
G/L Account 1-10130 DECREASES DURING THE YEAR 1 100.00 100.00
G/L Account 1-20000 CAPITAL WORK IN PROGRESS 2 200.00 400.00
Material 70121 Bolts 25KG BAG 10 50.00 500.00
Equipment(Group) BCUT BAR CUTTER DAY 1 300.00 300.00
I Labour(Group) S-PAINTER Skilled Painter DAY 1 350.00 350.00 I

When the Child Master Rate Card is changed, the status of any Parent Master Rate
Card using it would change to “Under Development”
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Click “Update References” to include the change in Rate Cards utilizing the selected
rate card.

Jll
HOME ACTIONS MAVIGATE

s\[j' v *%5@

Reopen Submit | Authorization Close Update | Update
RA  |References

M-RA-0048 - 10 M Ground Work

Click “Authorization” in the Ribbon to send the Rate Card for Approval. This would
send the child rate card and any other rate card using the child rate for approval.

Navigate to the User Task Page to Approve the Master Rate Card(s)

E HOME = ACTIONS

ﬂ €l View Document D'j /ﬁ O @

» Approve M i (X]
MNew ) Wiew Select Unselect Show as
X Reject List all all Chart

User Tasks -

Show results:

. Where Status  * is

X And UserlD = is TOTALAMBERNHJAYASURIYA
= Add Filter
Select Journal Bat.. Source Type  Mat.Source Filter Docum... FALevel L
] 0
] Project Rate Analysis M-RA-0048 1
] Project Rate Analysis M-RA-0059 2

Note: In this example, both the rate cards will be sent for approval. The child rate (RA
Level -1) card needs to be approved before approving the parent rate card (RA Level
-2).
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7. Approve the Child Rate Card before approving the Parent Rate Card. If the Parent Rate
Card is selected and “Approved” clicked before approving the child master rate card, a
message as shown below will be displayed.

Select Journal Bat.. Source Type  Mat.Source Filter Docum... RA Level Locd
] 0
] Project Rate Analysis M-RA-0048 1
Project Rate Analysis M-RA-0059 2

Microsoft Dynamics NAY

e Rate breakdown M-RA-0048 must approve before M-RA-0059

approve,

Note: Level 1 Rate Cards (Child Rate Cards) needs to be approved before approving
Level 2 Rate Cards (Parent Rate Cards).

8. A message will be shown when the child rate card is approved.

Microsoft Dynamics NAV

o Approved 1 document(s)

9. Then select the Parent Rate card and click “Approve”. A message as shown below will
be displayed.

Microsoft Dynamics NAV

o Approved 1 document(s)
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2.7 Bulk Unit Cost Update

1. Navigate to Department -> Projects -> Project Management -> Master Rate
Breakdown List

ICC_ERP » Departrents » Projects »  Project Management »

5 Project Management

anagement

Fleting Lists

Tender Card List

Tendering Project List

Won Project List
P [Master Rate Breakdown List]
Project Rate Breakdown List

"3 Proforma Invoices
dule Cales Invoices
Subcontractor Resources
anagement Sul::lcu.:untractur Invoices
PR lob Final Invaice GfL Accounts
3 Jlob Work Orders
Management

2. Click “Update Unit Cost”

Ju Master Rate Breakdow
e w |[M ICC_ERP » Departments » Projects » Project Management » Master Rate Breakdown List
HOME ACTIONS
D0 s AX S[F 2
v : Q 7 m o
Submit  New Edit  View Delete Update Show as Motes  Links
Unit Cost Chart
~
Departments Master Rate Breakdown List ~
I Financial Management
I- Sales & Marketing
I Purchase Mo, Section Mas... Description
I Warehouse 0513 Reinforcement in kg
P Insurance M-RA-0035 10 M Brick Wall
I> Transportation .
. M-RA-0036 30m Brick Wall
L _bdanufacturing
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3. Enter the new Unit cost in the screen shown below
it Edit - BOM Unit Cost Update List
HOME ACTIONS

2 ™ 3 eT
- S N

View Show as Motes  Links Refresh Clear  Find
List Chart Filter

BOM Unit Cost Update List ~
Parent Item No. No. Description Unitof M...  Substitut... Unit Cost  Last Direct Cost Mew Unit Cost  Type
M-RA-0039 70000 Ordinary Portland Cement MT 1,000.00 1,000.00 0.00 Maternial
M-RA-0055 70001 5W-20 MT 10.00 1,000.00 Matarial
M-RA-0036 70001 5W-20 MT 100,000,000.00 1,000.00 0.00 Material
M-RA-0057 70001 SW-20 MT 100.00 1,000.00 0.00 Material
M-RA-0035 70002 5W-30 CUBE 20.00 474767 0.00 Material
M-RA-0033 70003 RIVER SAND CUBE 65.00 8,468.63 0.00 Material
M-RA-0039 70003 RIVER SAND CUBE 65.00 8,468.63 0.00 Material
M-RA-0040 70003 RIVER SAND CUBE 65.00 8,468.63 0.00 Material
M-RA-0033 70008 ULTRA TECH CEMENT MT 10.00 150,000.00 0.00 Material
LA BADN3 Zoone WIEL TECH CEMENT LT 20000 15000000 D00 hiziocal

User can update the costs of Items, Labour (Groups), Equipment(Groups) and
Subcontractor Groups

4. Click “Update” in the Ribbon

A Edit - BOM Unit Cost Update List
HOME  ACTIONS

Abc..
s |
(5

Update

BOM Unit Cost Update List -

Parent ltem No. Mo. Description Unit of M...  Substitut... Unit Cost Last Direct Cost Mew Unit Cost  Type

M-RA-DD59 70000 Ordinary Portland Cement MT 1,000.00 1,000.00 0.00 Material
M-RA-0055 70001 SW-20 MT 10.00 1,000.00 100.00 Material
M-RA-0056 70001 SW-20 MT 100,000,000.00 1,000.00 0.00 Material
M-RA-0057 70001 SW-20 MT 100.00 1,000.00 0.00 Material
M-RA-0035 70002 SW-30 CUBE 20.00 4, TAT.BT 0.00 Material

5. Select the Update method in the message shown below and click “OK”

Microsoft Dynamics NAY

(@ Current Rate Breakdown

o () All Rate Breakdowns

Current Breakdown: Update the cost of the components in the selected Master Rate
Card only

All Rate Breakdowns: Update the cost of the component in all Master Rate Cards
using it.
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6. The components in the Rate card will be updated to the new unit cost according the
selected method

BOM Unit Cost Update List -

Parent [tem Mo, Ma. Description Unit of M...  Substitut... Unit Cost  Last Direct Cost Mew Unit Cost  Type

M-RA-005% 70000 Ordinary Portland Cement MT 1,000.00 1,000.00 0.00 Materig
M-RA-0055 70001 5W-20 MT 100.00 1,000.00 m Materig
M-RA-0036 70001 5W-20 MT 100,000,000.00 1,000.00 0.00 Materig
M-RA-0057 70001 SW-20 MT 100.00 1,000.00 0.00 Materig

Note: If Current Rate Break down method was selected

Parent ltem Mo, Ma. Description Unit of M...  Substitut... Unit Cost  Last Direct Cost New Unit Cost  Type

M-RA-0059 T00OO QOrdinary Portland Cement MT 1,000.00 1,000.00 0.00 Material
M-RA-0035 70001 5W-20 MT 200.00 1,000.00 0.00 Material
M-RA-0036 70001 S5W-20 MT 200.00 1,000.00 0.00 Material
M-RA-0037 70001 S5W-20 MT 200.00 1,000.00 0.00 Material
M-RA-0055 70002 SW-30 CUBE 20.00 474767 0.00 Material

Note: If All Rate Breakdowns method was selected

7. The Status of Rate Card(s) would change to “Under Development” if a change was done
to a Certified Master Rate Card

M-RA-0D53 ¥z 28KG 455.00 Mew
M-RA-0034 0.00 MNew
M-RA-0035 Provisions 2 DAY 323.34 BUILDING
M-RA-0036 test rounding 25KG 200.00 MNew

3 Tendering

3.1 Creating a Tender Card

1. Navigate to Departments -> Projects -> Project Management -> Tender Card List

ICC_ERP » Departments » Projects » Project Management »

Ents .
" Project Management
Managerment
Harketing List
1515
[Tender Card List |
g2 Tendering Project List
Won Project List
L ation Master Rate Breakdown List
. Project Rate Breakdown List
Furing

Proforma Invoices
lodule Sales Invoices
Subcontractor Resources

Manager‘nent Subcontractor Invaoices
IMana&m&nt lob Final Invoice G/L Accounts
9 Jlob Work Qrders
| W 'y
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2. Click “New” in the Ribbon Section of the Tender Card List

I Aiy

o
Bl o

-

m

ﬂ /‘ @\)’iew
" ‘Ed' 7 Edit List
it
= : X Delete

Financial Management
Sales & Marketing
Purchase

Warehouse

Insurance
Transportation
Manufacturing
Quality Module
Projects

[

i) A

Tender Card List - Microsoft Dynamics MAV

ICC_ERP » Departments » Projects » Project Management » Tender Card List

< Y ik

Show as Notes  Links Refresh Clear  Find

Chart Filter
~
Tender Card List -

Tend... MName of Tender Client

2014/15/00... Rainbow Business Center 00001

2014/15/00... A&D PROPERTY DEVELOPERS 00007

2014/15/00... Uga Yala Resort 00003

2014/15/00... Badulla Water Supply Project 00004

2014/15/00... CO0004

Project Mo Collected on
PROJ-0000...
PROJ-0000...
PROJ-0000...
PROJ-0000...

PROJ-0000...

3. Insert the mandatory information as shown below

New - Tendor Card

A
HOME | ACTIONS  NAVIGATE
*® ,?/__] [ D ~ 3 Goto
Y = -
@\ I New a8 L1E © &~ o Previous
View Relsted ~ Payment Partnering Notes Llinks  Refresh Clear
X Delete  Contacts... Milestone... Filter P Next
Tendor Card
General
Tendor No: 2014715/00113 Status:

Name of Tender:

Brief Description of Waork:

Iceland Business Center

Checking User:

Approval User

Admin User

Centract Period:

Tender Validity:

ICC_ERP - ICCPMQA -

Tendering

TOTALAMBER\T PERERA

Method of Measurement: Progressive v
Motle of Payment: Site Delivery M
Procurement Methad: [Design & Build] v
Engineer Estimate: 0.00
Project Location: v
I:ien-t: C00004 vI
Tendering Project No:
Identification Number of the Contract 0.00

3.2 Creating a Tendering Project Card

1.

Navigate to the Tender Card List

[ ICC_ERP » Departments ¢ Projects ¢ Project Management » Tender Card List
>[4 View @ D ~l Y Il
3 Edit List (<] ~ x
Edit Show as Notes  Links Refresh Clear  Find
< Delete Chart Filter
~
Tender Card List -
[ Financial Management
I Sales & Marketing
I Purchase Tend... Name of Tender Client
b Warehouse 2014/15/00... Rainbow Business Center 0000
[+ Insurance Ty
2014/15/00... A&D PROPERTY DEVELOPERS Coo007
I Transportation
2014/15/00... Uga Yala Resort Cooo03
I Manufacturing
b Quality Module 2014/15/00... Badulla Water Supply Project Coooo4
4 Projects 2014/15/00... C0o0004

Tender Card List - Microsoft Dynamics NAV

Project Mo

PROJ-0000...
PROJ-0000...
PROJ-0000...
PROJ-0000...
PROQJ-0000...

Collected on
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2. Select the Tender and click “Edit” in the Ribbon
)n Tender Card List - Microsoft Dynamics NAV
° v |[M ICCERP » Departments » Projects » Project Management » Tender Card List
IRl o
7 [c view @ D 7~ Y
ﬂ : 7 Edit List o & x H
MNew Edit Show as Motes  Links Refresh Clear  Find
X Delete Chart Filter
Ll
Departments Tender Card List -
I» Financial Management
[ Sales & Marketing
I Purchase Tend... MName of Tender Client Project Mo Collected on S
b Warehouse | :2014/15/00...; Iceland Business Center 00004 PROJ-0000... |
b herenss 2014/15/00... Port City Phase 3 CD0003 PROJ-000D...
I Transportation .
i 2014/15/00... Port City Phase 2 C00001 PROJ-0000...
I» Manufacturing
i i 2014/15/00... Port City Phase 1 00001 PROJ-0000...

3. The Tender Card would open as shown below

i
HOME  ACTIONS — NAVIGATE
1] F,Q [ ) D ‘s I Sl
AR 5 (]
@ ) New s & ® & X (e
View Related  Payment Partnering Notes Llinks  Refresh Clear
< Delete  Contacts.. Milestone... Filter P Ne
Tendor Card
General
Tendor No: 2014/15/00113
Name of Tender: Iceland Business Center

Brief Description of Work:

Engineer Estimate: 0.00
Project Location: v
Client: 00004 v

Tendering Project No:

Identification Mumber of the Contract: 0.00

4. Click “Create Project Card” in the Actions Tab of the ribbon to create a Tendering
Project Card

Ay

HOME ACTIONS MAVIGATE
alls

Create
Project Card

Tendor Card

Note: All mandatory information should be entered to create a “Tendering Project
Card”
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5. The “Tendering Project No” would be populated as shown below
Engineer Estimate: 0.00|
Project Location:
Client: CO0004
Tendering Project Mo: PRCJ-0000243
[dentification Mumber of the Contract: 0.00

3.3 Updating the Tendering Project Card

1. Navigate to Departments -> Projects -> Project Management -> Tendering Project List

I[CC_ERP » Departments » Projects » Project Management »

- Project Management
Management
Harketing Lists

Tender Card List
= [Tendering Project List |
: Won Project List
o tion Master Rate Breakdown List
e Project Rate Breakdown List
I Proforma Invoices
lodule

Sales Invoices

Subcontractor Resources
Subcontractor Invoices

lob Final Inveoice G/L Accounts
Job Work Orders

| Management

Fe Management

2. Select the Tendering Project and click “Edit” in the Ribbon

| Tendering Project List - Microsoft Dynamics NAV
° w |[M ICC_ERP » Departments ¢ Projects » Project Management » Tendering Project List
HOME ACTIONS NAVIGATE REPORT
] o ] Job Chart
O (A& X MW e ] ] ] [
> Statistics
MNew Edit | View Delete Copy BOQ Job Job - Job - Show as Notes
Job.. Lines Analysis Planning Lines Suggested Billing Chart
A
Ecpainenty Tendering Project List ~ Typed
I» Financial Management
I» Sales & Marketing
I Purchase MNo. Description Category Main Proj..  Bill-to Cu... 54
[g\aishouse | Pros-0000243 *Iceland Business Center CO0004
[i=tiance PROJ-0000242 Port City Phase 3 CO0003 T
I» Transportation )
. PROJ-0000241 Port City Phase 2 00001 T
I Manufacturing .
b Quality Module PROJ-0000240 Do Not Use Main 00003 T
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3. Enter mandatory information in the Tendering Project Card as shown below

h HOME ACTIONS NAVIGATE REPORT

Edit - Tendering Project Card - PROJ-0000243 - Iceland Business Center

WIP Posting Method: Per Job Ledger Entry

ICC_EH
L) o [ — &
?i e 2 = = = = E?\
[ f= —_— nl f= 53
@ ) New T an vi & &5 B S S [ & "
Pimensions View Imported  Copy Rates BOQ Rate Component Resource Update Create Material B
XDelete | jobTasks from Masters PROJECT Lines Breakdown  Pricing  Pricing  Price  MPS  Procuement Schedule |3 Import BOQ From Excel | [i] e Lin
PROJ-0000243 - Iceland Business Center
General &
Project Mo.: PROJ-0000243 Archive Version:
Project Mame: Iceland Business Center Last Date Modified: 3/3/2016
Bill-to Customer No.: CO0004 v Project Category: v
Brief of Work: [Project Flag: Design & Build v
e of Work: BUILDING v
Tender Reference: 2014/15/00113
Blocked: v Consultant: [
Category: v Person Respansible: v
Main Project No: v Won Project No:
Posting Fraars
Status: Tendering v Allow Schedule/Contract Lines: [ ]
Job Posting Group: SETTING UP v Apply Usage Link:
WIP Method: COMPLETED CONTRACT v Shuceds 1D BUILDING v
Projects Code: 3-00100 w

w  Show more fields

Other Info

Project Location:
Climatic Condition:
Source of Waten;

Source of Electricity:

Cust. Billing

Billing Type:
Project Type:
Material Payment:

Retention %

3-00700 W
Reservoir W
Gowt, Supply W
Progressive W
Fixed Bid W
Site Delivery

0.000
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3.4 Uploading the BOQ to the Tendering Project Card

1. Navigate to the Tendering Project Card

Edit - Tendering Project Card - PROJ-0000243 - Iceland Business Center
HOME ~ ACTIONS  NAVIGATE  REPORT

1cc_ed
Edit ;o o = +_ R = [ a— [ Statistics 5| D
}) @ ) New ITT‘ LLLT] v @ =) @ E;’ n’ T Tendor... ] Nof
himensions  View Imported Copy Rates WOW  BOQ  Rate  Component Resource Update Create Material )
X Delete JobTasks from Masters PROJECT Lines Breakdown Pricing Pricing Price  MPS  Procuement Schedule B"’"PDT‘ BOQ From Excel D Fn",Lm
PROJ-0000243 - Iceland Business Center
General ~
Project No.: PROJ-0000243 Archive Version: o[,
Project Mame: Iceland Business Center Last Date Medified: 3/3/2016
Bill-to Custormer No.: 00004 M Project Category: M
Brief of Work: Project Flag: Design & Build v
Type of Work: BUILDING v
Tender Reference: 2014715/00113
Blocked: v Consultant: [ |
Category: v Person Responsible: v
Main Project Na: M Won Praject Ne:
2. Click Import Job Tasks in the Actions Tab of the Ribbon
A
HOME ACTIONS MNAVIGATE REPORT
Impert Job] Imported
Tasks lobTasks
PROJ-0000243 - Iceland Business Center
3. Double-click the Tendering Project
Tendering Project List
- HOME ACTIONS NAVIGATE REPORT 1CC)
] e ol Job Chart
O /RX BEtsr E B B T
> Statistics
New Edit  View Delete Copy BOQ Job lob - Job - Show  Show ag
Jeb..  Lines Analysis Planning Lines Suggested Billing as List  Chart
Tendering Project List ~ Typetofilter (F3) | Na. v 2

Mo filters applie

Ma. Description Category Main Proje..  Bill-to Cust..  Status

I PROJ-0000243 Iceland Business Center C00004 Tendering
PROJ-0000242 Port City Phase 3 00003 Tendering
PROJ-0000241 Port City Phase 2 00001 Tendering
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4. Navigate to the BOQ.csv excel file and select it

i Import
© ~ 4 | « Desktop » import v G
Organize - Mew folder
A Fa
[ Favorites Mame
B Desktop (-] a-d
4 Downloads @ Sample ATC
=l Recent places B sample
%# Dropbox
#d Homegroup
1M This PC
m Desktop
“ Marnments =
File name: | Sample ATC v

Search import

Date modified

2112
2/12¢
2112

Text Files(*.tbd:*.c5v)

Open

2016 6:59 PM Microzoft
2016 7:00 PM Microsoft

£2016 7:00 FM Microsoft

o
M @

Type

Cancel

Note: Only excel files of format .csv can be imported

5. A message will be shown after the file has been imported

Microsoft Dynamics NAV

o Import has been completed,

6. Click “Imported Job Task” in the Tendering Project Card to view the Imported BOQ

Lines

iy
HOME ACTIONS MAVIGATE REPORT

EYREE

Import Job | Imported
Tasks lobTasks

PROJ-0000243 - Iceland Business Center
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7. The Imported BOQ Lines will be shown

Edit - Import Job Task Line
HOME ACTIONS ICC_ERP - ICCPM

=3 s |

[] 2 C #

Group TransferTo | Refresh Find
0Q Lines

Import Job Task Line - Typetofilter F3) | Grol

Show results:
X Where  BOQ SectionMNe. ¥ is Enter a value.

+ Add Filter
BOQ Section No. ProjectNo.  Description Entry No. Section Mo, Section Line No. Job Task Ty... Unit Oty Gr
{PROJ-0000243 BILL NO 01 - PRELIMINARIES 228316 000 []
" pROJ-0000243 928317 000 [}
PROJ-0000243 Notes 328312 000 []
PROJ-0000243  Following are the preliminary ite... 928319 1.1 Note Note 000 []
PROJ-00D0243 nection with this Contract and t... 928320 1.1 Description  Mote 000 [}
PROJ-0000243  uired to price cach such individu... 928321 1.1 Description  Mote 000 []
PROJ-0000243 ice has been stated against any it... 928322 1.1 Description  Mote 000 []

8. Group the necessary lines using the “Entry No” filter.

Import Job Task Line -

Show results:
. Where BCHZI Section Mo, | =|is Enter a
+ Add Filter All o v
« | BOC Section Mo,
BOQ Sectio Project Mo,
Description
Entry Mo.
Section Mo.

Section Line Mo,

Job Task Type

Unit

City

Grouped

Transferred to BOO Lines

Note: Click the “Arrow” to view the list and select “Entry No”

9. Enter a range of lines to transfer

Import Job Task Line -~

Show results:
* Where

928316..9228456

Note: The User can also copy and paste the Entry Nos. of the required range
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10. Enter a “Section No.
BOQ Section Mo ProjectMo.  Description Entry No. Section No._ Section Line No. Job Task Ty... Unit Oty Gro.. Tran..
PROJ-0000243 BILL NO 01 - PRELIMINARIES 92331 000 [ O
PROJ-0000243 928317 0.00 D D
PROJ-0000243 Notes 928318 000 [ [m}
WA Following are the greliminar | i WW 11 Dot Mot 000 ] ]

Note: In Order to group the lines, the first line should have a “Section No.”

11. Select the lines by clicking the top left corner of the table

D BOQ Section Mo.

Project No.

PROJ-0000243
PROJ-0000243
PROJ-0000243
PROJ-0000243
PROJ-0000243
PROJ-0000243
PROJ-0000243
PROJ-0000243
PROJ-0000243
PROJ-0000243
PROJ-0000243
PROJ-0000243
PROJ-0000243
PROJ-0000243
PROJ-0000243
PROJ-0000243

Description

BILL MQ 01 - PRELIMINARIES

MNotes

Following are the preliminary it...
nection with this Contract and t...
uired to price each such individ...
ice has been stated against any ...
Contractor will not be entitled ...
y for such items even though h...
ute the work or provide services...
. Preliminary items priced by th...

med to include the cost of unpr...

The Tenderer shall read, unders...
imself with the equirements in t..

ontract Parts | & Il, General Spe...

Entry Mo.
928316
928317
928318
923319
928320
928321
928322
928323
928324
928325
928326
928327
923328
923329
923330
928331

Section Mo.

A

12
12
12

Se|

12. Click “Group” in the Ribbon to group the selected lines

- HOME = ACTIONS

[ ]

Group

>

Transfer To
BOQ Lines

ik

Refresh  Find

13. A message as shown below will be displayed if grouped correctly

Microsoft Dynamics NAV

0 Lines has been successfully grouped.

OK
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14. The “Grouped” column will be ticked as shown below

BOQ Section Mo, Project No. Description Entr... Section No. Section.. JobTaskTy.. Unit . Tran..
PROJ-0000243 928442 A 000127 O
ROJ-0000243  In lift walls 225mm thi... 928443 A 000128 Paosting m2 |
310 PROJ-0000243 1) 928444 A 000129 Description  m2 [}
PROJ-0000243 522445 A 000130 O
PROJ-0000243  Substructure 928446 A 000131 1
PROJ-0000243 928447 A 000132 O
15. Select the grouped lines to transfer them
Import Job Task Line -
Show results:
X Where Entry Mo, = is 928316..928456
XA And Grouped ¥ is Wes W
== Add Filter
Note: Lines need to be grouped in order to transfer
16. Select all the lines by clicking the top left of the table
DBOQ Section Mo. Project Mo. Description Entr... Section Mo. Section .. Job Task Ty.. Unit Oty Gro..  Tran..
PROJ-0000243  cations and Particular... 923428 A 000113 Description Mote 0.00 1
PROJ-0000243 ings and other Contra... 923429 A 000114 Description Mote 0.00
PROJ-0000243 928430 A 000115 0.00 |
PROJ-0000243  Substructure 928431 A 000116 0.00 ]
PROJ-0000243 928432 A 000117 0.00 ]
PROJ-0000243 Mass concrete, 75mm... 928433 A 000118 0.00 1
PROJ-0000243 928434 A 000119 0.00 1
3.1 PROJ-0000243 G135 concrete under B... 928435 A 000120 Posting m2 985.00 ]
PROJ-0000243 928436 A 000121 0.00 1
3.2 PROJ-0000243  G15 concrete under R... 923437 A 000122 Posting m2 515.00 ]
PROJ-0000243 928438 A 000123 0.00 ]
34 PROJ-0000243 G15 concrete under c... 928439 A 000124 Posting m2 90.00 1
PROJ-0000243 928440 A 000125 0.00 ]
3.9 PROJ-0000243  In lift base slab (car lif... 928441 A 000126 Posting m2 43,52 n
PROJ-0000243 928442 A 000127 0.00 |

17. Click “Transfer to BOQ Lines”

- HOME = ACTIONS
[ ][ BH] ©

Group [Transfer T Refresh  Find
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18. Click “Yes” in the message below to transfer the selected lines

Microsoft Dynamics NAV

e Do you want to transfer lines?

Yes

Mo

19. A message shown below will be displayed if lines have been transferred

Microsoft Dynamics NAV

0 Lines have been successfully transffered to BOC Lines.

Job Task Ty...

Description

Posting

Posting

Posting

Posting

20. The “Transferred” column will be ticked as shown below
BOG Section No. Project No. Description Entr... Section Mo, Section ...
PROJ-0000243 ings and other Contra.., 928425 A 000114
PROJ-0000243 928430 A 000115
PROJ-0000243 Substructure 000116
PROJ-0000243 928432 A 000117
PROJ-0000243 Mass concrete, 75mm... 928433 A 000118
PROJ-0000243 928434 A 000119
31 PROJ-0000243 G153 concrete under B... 928435 A 000120
PROJ-0000243 928436 A 000121
3.2 PROJ-0000243 G153 concrete under R... 928437 A 000122
PROJ-0000243 928438 A 000123
3.4 PROJ-0000243 G153 concrete under c... 928439 A 000124
PROJ-0000243 928440 A 000125
3.9 PROJ-0000243 In lift base slab (car lif.. 928441 A 000126
PROJ-0000243 928442 A 000127
3.10 PROJ-0000243 In lift walls 225mm thi... 928443 A 000128

Posting

Unit
MNote

m2

m2

m2

m2

m2

Qty Gro.. [Tran..
0.00
0.00
0.00
0.00
0.00
0.00
985.00
0.00
515.00
0.00
90.00
0.00
43.52
0.00
31.00

21. To view the transferred BOQ Lines click “BOQ Lines” in Tendering Project Card

Edit - Tendering Project Card - PROJ-0000243 - Iceland Business Center

HOME ACTIONS MNAVIGATE REPORT
. ; -
> el — + - — EZ\ A Statistics
.L) ] = _— Hl = iy
@ 7 New IT‘T 5971 o4 ) =) %3 l = n’ ETendor..
ensions View Imported Copy Rates ~ WON BOQ Rate Component Resource Update Create Material
X Delete | JobTasks from Masters PROJECT | Lines |Breakdown  Pricing  Pricing  Price  MPS  Procuement Schedule | 3 Impert BOQ From Excel

ROJ-0000243 - Iceland Business Center

E E1 E)
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22. Make any changes necessary
i Edit - Job Task Lines - PROJ-0000243 - Iceland Business Center - a .
HOME = ACTIONS  NAVIGATE  REPORT ICC_ERP - ICCPMQA - ta-sur-tanav.totalamber.c
& — B2 Split Planning Lines..
\j TE x —‘j el D/ D Q, & e c:py Job P\agnning Lines from... @. Dl S Yx H
New  View Delete  Create Reopen Submit _ Job Measurement  Rate . ) Show as Notes Links | Refresh Cleor  Find
List Version Planning Lines  Sheet  Analysis (¥ Copy Job Planning Lines to... Chart Filter
Job Task Lines - Typetofitter (F3) | Job Task No. ~| 3
Show results:
X Where  JobNo. ¥ is  PROJ-0000243
+ Add Fitter
Job T BOQS.. SectionMNo.  Ext. Description uom JobTaskType  RANo. RAUOM  Quan. Unit Cost Proc.. Aut. Status RAS. WBSQty.  Estimated Qua..
ADODO37 15 A not be allowed to be used .. NOTE Description O [ Quote New 0.00 00|
A000038 A O O OQuote New 0.00 0.0)
ADDDO3S 16 A No work in any trade shall .. NOTE Note [0 [ OQuote New 0.00 00|
ADDDD4D 16 A nerso asto cause any nuis..  NOTE Description O O OQuote New 0.00 0.0
AD0D0AT 16 A orthe public, NOTE Description O O OQuote New 0.00 0.0}
'AD00042 A O O Quote New 0.00 0.0}
ADDOD43 17 A Care shall betaken to ensur.. NOTE Note O O oQuote New 0.00 0.0
ADDDOM 17 A Il adjoining and adjacent pr.. NOTE Description O O OQuote New 0.00 0.0}
ADDDO4S 1.7 A nts and the public are fully .. NOTE Description O [ Quote New 0.00 00|
AD00046 A O O OQuote New 0.00 0.0}
AD00047 A General O [0 CQuote New 0.00 0.0}
ADDDD48 1.8 A Allow for providing and ma... [TEM Posting 100 [0 [ OQuote Certif.. 0.00 [
ADDDO49 1.8 A guarantes as specified in th... ITEM Description O O OQuote New 0.00 0.0}
'ADDDOS0 18 A specimen format attached ... [TEM Description O O Quote New 0.00 0.0}
A000051 A O O oQuote New 0.00 0.0
ADDDOS2 19 A Allow for providing and ma... [TEM Posting 1.00 O O OQuote New 0.00 00|

3.5 Creating Project Rate Cards from Master Rate Cards

1. Navigate to the Tendering Project Card

2. Click “Copy Rates from Masters” in the Ribbon

Edit - Tendering Project Card - PROJ-0000243 - Iceld
HOME ACTIONS NAVIGATE REPORT

H R F] a8 v 8@ B8 @3B |

Dimensions Wiew Imported | Copy Rates | 'WON BOQ Rate Component Rescurce Update Create Ma
P Delete  JobTasks ffrom Masters) PROJECT Lines Breakdown Pricing Pricing  Price  MPS Procueme

PROJ-0000243 - Iceland Business Center

3. Select the Master Rate Card and click “Copy to Project”

View - Master Rate Breakdown List
HOME ACTIONS
: = &= el N 2%
L] »
D 7 [aX[aZ| B s & Ix ik
Submit  MNew Edit View Delete | Copy To | Update Show as Motes  Links Refresh Clear  Find
Project | Unit Cost Chart Filter

Master Rate Breakdown List -

Show results:

X Where Typeof Work ¥ is BUILDING

+ Add Filter
Ma. Section Mas... Description Base Unit... Total Amount Typeof..  RAStatus
M-RA-0052 Provisions ITEM 10,000.00 BUILDING  Certified
M-RA-0059 10 M Wall M2 8,000.00 BUILDING  Certified

Note: Only Certified Master Rate Cards matching the “Type of Work” in the
Tendering Project Card will be shown
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4. A message as shown below will be displayed.

Microsoft Dynamics NAY

o 2 Rate Card(s) Copied to Project PROJ-0000243

Note: If a Parent Rate Card was selected and copied, its child rate card(s) will also

be copied.

5. Click “Rate Breakdown” in the Tendering Project Card to view the created Project Rate

Cards.

i
MNAVIGATE REPORT

Imported  Copy Rates

ACTIONS

@ U] New

View
X Delete

HOME

&

Dimensions

WON

PROJ-0000243 - Iceland Business Center

wlle

v
BOQ

JobTasks from Masters PROJECT Lines

Edit - Tendering Project Card - PROJ-0000

. | r 2y
— 1 I a) — .
=) 2 & E;ﬂ
Component Resource Update Create
Pricing Pricing  Price  MPS

0 — |
Rate
Breakdown

6. The Project Rate Breakdown List will show the Tendering Project Cards’ Rate Cards.

Project Rate Breakdown List -

Show results:

X Where Mo, = is Enter a value.

= Add Filter
Na. Project Mo, Section Description Base Unit ...
P-RA-0297  PROJ-0000243 10 M Wall M2
P-RA-0298  PROJ-0000243 10 M Ground Work BLOCK

View - Project Rate Breakdown List

HOME ACTIONS
% 7 1 i 4 S5
cl 4 o | &7 i
Reopen Edit  MNew Show as MNotes  Links Refresh Clear  Find
Chart Filter

Total Amount

2,000.00
1,650.00

Type to filter (F3) Mo, -

Sum Of Cty. RA Status Sum of Sche..  Sum of Sche..
0.00 New 0.00 0.00
0.00 Mew 0.00 0.00

3.6 Creating Project Specific Project Rate Cards

REFER SECTION 2.1 FOR A DETAILED ELABORATION ON HOW TO CREATE

RATE CARDS

1. Navigate to a Tendering Project Card

2. Click “Rate Breakdown” in the Ribbon
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3. Click “New” in the Ribbon Section
View - Project Rate Breakdown List
- HOME | ACTIONS
9 /|0 & &
Reopen Edit | MNew Show as MNotes  Links Refresh Clear  Find
Chart Filter
Project Rate Breakdown List - Typetofilter (F3) | No. -
Show results:
X Where Mo, = ig Enter a value,
== Add Filter
Mo, Project Mo, Section Description Base Unit...  Total Amount Surn Of Gty. RA Status Sum of Sche..  Sum of Sche..
P-RA-0297  PROJ-0000243 10 M Wall M2 8,000.00 0.00 MNew 0.00 0.00
P-RA-0293  PROJ-0000243 10 M Ground Werk BLOCK 1,650.00 0.00 Mew 0.00 0.00
4. Enter all mandatory Information as shown below
Edit - Project Rate Breakdown - P-RA-0299 - Cleaning
HOME  ACTIONS  NAVIGATE ICC_ERP - |
& D - D ~ Y 3 Goto
V) Q A new Izl @ | & X Previous
Reopen View Update Notes  Links Refresh Clear
X Delete | Referances Filter B Next
P-RA-0299 - Cleaning
General @
No.: P-RA-0293 Last Date Modified: | 3/3/2016
Description: Cleaning Status: New v
Base Unit of Measure: | DAY v Total Unit Amount: 1,300.00( ..
RA Oty: 1 Project Mo.: PROJ-0000243 v
RA Total: To0000 Conversion UOM: v
Search Description: | CLEANING Conversion Amount: 000/[ ..
~  Show more fields
Rate Analysis Sub Form P
Home - |73 Measurement Sheet @ Find  Filter Clear Filter
Type No. Description Substitute .. Unit of Mea... Quantity RA Unit Cost Total Unit CostRA  Quantity PerRA  Total ~
I Labour(Group) LVCLEANE Cleaner DAY 5 300.00 I 1,500.00 5

3.7 Selecting Substitute Items in the Project Rate Card

REFER SECTION 2. 2 FOR A DETAILED ELABORATION ON HOW TO ADD
SUBSTITUTE ITEMS TO A PROJECT RATE CARD

3.8 Sending Project Rate Cards for Approval

REFER SECTION 2.3 FOR A DETAILED ELABORATION ON HOW TO SEND
RATE CARDS FOR APPROVAL

3.9 Approving/Reject Project Rate Cards

REFER SECTION 2.4 FOR A DETAILED ELABORATION ON HOW TO APPROVE
PROJECT RATE CARDS
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3.10 Re-Open an Approved Project Rate Card

REFER SECTION 2.5 FOR A DETAILED ELABORATION ON HOW TO RE-OPEN
AN APPROVED PROJECT RATE CARD

3.11 Updating the Child Rate Card

REFER SECTION 2.6 FOR A DETAILED ELABORATION ON HOW TO UPDATE
CHILD RATE CARDS

3.12 Bulk Cost Update

1. Navigate to the Tendering Project Card

2. Click “Update Price” in the Home Tab of the Ribbon Section

Edit - Tendering Project Card - PROJ-0000243 - Iceland Business Center
REPORT

L) D — = — A — M Statistics
[ e 4 v 0= - {é = o n’

smEm = [ ET]Tendor...
Copy Rates ~ WON BOQ Rate Component Resource | Update |Create Material
from Masters PROJECT Lines Breakdown Pricing Pricing Price | MPS Procuement Schedule D Import BOQ From Excel

ss Center

3. Select the type of component to update and click “OK”

Microsoft Dynamics NAY “

o Select a Type to Get Summary

() Subcontractor

@ ltemn

() G/L Account

() Labour{Group)

() Equipment(Group)

Cancel
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4. Enter the new Unit Cost and click “Update Costs
Edit - Project Unit Cost Update = =
- HOME MNAVIGATE ICC_ERP - ICCPMOA - ta-svr-tanav.totalamber.... e
= = @ D ~
11 R X & s & %k
New View Delete | Update Show as Notes  Links Refresh Clear  Find
List Costs Chart Filter
PI’O_]ECt Unit Cost Update - Type to filter (F3) Job No | 3| v
Mo filters applied
Job No Type Mo Description Base Unit o0... Unit Cost (LCY) Quantity (Base) Mew Unit Cost (... Total Cost (LCY)
PROJ-0000243 Item 70121 Bolts 25KG BAG 50.00 aogseall | 2354931000
oK

5. A message will be displayed as shown below

Microsoft Dynamics NAV ﬂ

o Successfully Updated the Prices

6. Process Estimated the BOQ Lines to update the Job Planning lines with the new cost

REFER SECTION 3.14 for a detailed elaboration on Process Estimation

3.13 Adding Project Rate Cards to BOQ Lines

REFER SECTION 3.5 ON HOW TO CREATE PROJECT RATE CARDS
1. Navigate to the Tendering Project Card

2. Click “BOQ Lines” in the Ribbon Section

Edit - Tendering Project Card - PH]
HOME ACTIONS MNAVIGATE REPORT

S Al & 2 BEMe 3 @ &

L] Mew
Imensions WView Imported Copy Rates  'WON BOQ Rate Component Resource Upda
X Delete  johTasks from Masters PROJECT | Lines |Breakdown Pricing Pricing Pricq
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3. The BOQ Lines Page will open

h HOME | ACTIONS  NAVIGATE  REPORT

Edit - Job Task Lines - PROJ-0000243 - Iceland Business Center

\j r‘j x ,—j 6\ D E“ |_‘rs'_ @‘ 52 5plit Planning Lines.. @
] - v (D " 04/ Copy Job Planning Lines from...
MNew View Celete Create Reopen Submit Job Measurement Rate . X . Show as
List Version Planning Lines Sheet Analysis 4 Capy Job Planning Lines to.. Chart
Job Task Lines -
Show results:
XK Where  JobMNo. ~ is PROJ-0000243
= Add Filter
Job T.. BOCS.. Section Mo,  Ext. Description Uom Job Task Type RA No. RAUOM Cuan... Unit Co
ADODD3T 15 A not be allowed to be used ... NOTE Description
A000038 A
AD00D39 1.6 A Mo work in any trade shall .. NOTE Mote
ADDDD4D 16 A ner so as to cause any nuis...  MNOTE Description
ADDDD41 16 A orthe public. MOTE Description
A000042 A
ADDOD43 17 A Care shall be taken to ensur... MNOTE Note
ADDDD44 1.7 A Il adjoining and adjacent pr... MNOTE Description
ADDDD4S 1.7 A nts and the public are fully ... MNOTE Description
: : : : « 3
4. Select a Posting Line and click the drop down in the “RA No.” field
A0D0046 A 0 [ Quote New 0.00
A00004T A General O [0 Quote New 0.00
ADDODAZ 18 A Allow for providing and ma... ITEM 100 0 [0 Quote New 000
ADDODAS 18 A guarantee as specified in th.. [TEM Description O [ Quote New 0.00
ADDOOSD 1.8 A specimen format attached ... [TEM Description ][] Quote New 0.00
5. Select the Project Rate Card from the Project Rate Card List Page
Project Rate Breakdown List
HOME ACTIONS ICC_ERP - IC(]
3 M
< 7 i 4 © Y #h
Reopen  Edit Show as Notes  Links Refresh Clear  Find
Chart Filter
Project Rate Breakdown List ~ Typetofilter (F3) | No. kA
Show results:
X Where ProjectNo.  * is PROJ-0000243
=+ Add Filter
Mo, Project Mo. Section De_script\on Ba_se Unit o... Total Amount Sum Of Oy,  RA Status
I EP-RA-OZQT PROJ-0000243 10 M Wall M2 8,000.00 0.00 Mew
P-RA-0298 PROJ-0000243 10M Ground Work  BLOCK 1,650.00 0.00 MNew
P-RA-0299 PROJ-0000243 Cleaning DAY 1,500.00 0.00 Certified
6. The Rate card will be added to the line as shown below
ADODDAS 17 A nts and the public are fully ... MOTE Description ] [] Quote
AD00046 A O [O Quote
A00004T A General O [0 Quote
ADODD43 18 A Allow for providing and ma... [TEM Posting P-RA-0200 ] [WEAS 1.00 1,500.00 [] [] Quote
ADDDD4S 18 A guarantee as specified in th... [TEM Description O ] Quote
ADODOSO 1.8 A specimen format attached .. _ITEM Description [] [] Quote

7. Add Project Rate Cards to all the “Posting” lines
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3.14 Process Estimation

1. Navigate to the Tendering Project Card
2. Click BOQ Lines in the Ribbon Section

3. Click “Process Estimate” in the Ribbon section

Edit - Job Task Lines - PROJ-0000243 - Iceland Business Center

m
HOME ACTIONS MAVIGATE REPORT
5 Reopen 3= DQ’ ]
5= 2 v
—ﬁj [ Submit Y= El - L > JIJ')
Create . Split Change Indent Job Caopy Job Planning Copy Job Planning Copy
Version . Authorization Planning Lines... Dates... Tasks Lines from... Lines to... Dimensicn
4. Select the “Process Estimation” method and click “OK”
Microsoft Dynamics NAY
o (® Current Line
) All Lines
e Current Line: Update Planning lines of the selected task
e All Lines: Update Planning lines of all “Posting” lines
5. The BOQ Line will be updated as shown below
Job Task Lines ~ Type to filter (F3)
Show results:
X Where JobNo. ¥ is PROJ-0000243
= Add Filter
Job T... B.. Se.. Ext. Description U.. JobTaskTy.. RANo. RA.. Quan. Unit Cost Proc.. Aut.. Status RAS... WBS5Qty.  Estimated Qua.. Sched.. Corea
A000046 A O [] Quote New 0.00 0.00
A000047 A General O [] CGuote New 0.00 0.00
ADDOOLS 18 A Allow for providin... [T.. Posting P-RA-0299 DAY 1.00 1,500.00 [J Quote Certif... 0.00 0.00 1,500.00
ADDO0AD 12 A guarantee as speci.. [T.. Description 0 [ OQuote New 0.00 0.00

6. Select the “Posting” line and click Job Planning Lines in the Ribbon

mn
HOME ACTIONS NAVIGATE REPCRT
ﬂ r’ﬂ x '_'j o) D ay El 5z Split Planning Lines... m
- I =
[ - |—»1' " 04 Copy Job Planning Lines from...
New Wiew Delete Create Reopen Submit Job Measurement Rate  _ X . Show as
List Wersion Planning Lines Sheet Analysis 43 Copy Job Planning Lines to... Chart

Edit - Job Task Lines - PROJ-0000243 - Iceland Business Center
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7. The Job Planning Lines Page will open as shown below

LA Edit - Job Planning Lines - PROJ-0000243 Iceland Business Center A000048 - a
HOME =~ ACTIONS  NAVIGATE  REPORT ICC_ERP - ICCPMOA - ta-svr-tanavtotalamber.com
ﬁ r’ﬂ x ET F‘a ’:fj S’ [30pen Job Journal [&] Job Analysis @ £ Refresh
k [ Create Sales Credit Memo... lab - Planning Lines otes. lear Filter
] Create Sales Credit M Job - Planning L N B, Clear Fil
New  View Delete  Creste Job Create Sales Apply Cost Cost Transfer Entries Cost Transfe . Job Actual i Show a5 .
List Journal Lines  Invoice.,  Tra From Current  Receive From [ Sales Invoices / Credit Memos.. 't Budget [ Job - Suggested Billing Chert | [alinks # Find
Job Planning Lines ~ Typetofilter (F3) | No. -
Show results:
X Where  JobMo. ¥ is PROJ-0000243
X And JobTaskMo. v is  AD0OO48
+ Add Filter
LineType  Type No. Description Locat.. Vari. Unitof.. Quantity  Unit Cost(LCY) RA N RAAmount Total Cost(LCY) SbuCode  Projects Co..  Remaining Cos..  Remaining Qty.
Schedule  Task AD00048  Allow for providin... O 0 0.00 0.00 0.00 000 0
Schedule Labour(Group) L-CLEANER Cleaner [ Dav 5 30000 P-RA-0299 1,500.00 1,500.00 1.0 BUILDING  3-00100 1,500.00 5

3.15 Sending BOQ for Authorization

1. Navigate to the Tendering Project Card

2. Click BOQ Lines

Click Authorization to send BOQ Lines for Authorization
Jll

Edit - Job Task Lines -

HOME ACTIONS MNAVIGATE REPORT
L)
Reopen — ¥ o
&R %= [ = [ v
0 3 submit >
Create e Split Change IndentJobk | CopyJob Planning Copy Job Planning C
Wersion Planning Lines... Dates... Tasks Lines from... Lines to... Dim

Job Task Lines -

4. A message will be displayed as shown below

Microsoft Dynamics NAY

o BOCQ has been sent for authorization
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3.16 Authorizing the BOQ Lines
1. Navigate to User Tasks
2. Select the line and click “Approve” or “Reject”
Edit - User Tasks - B
- HOME ACTIONS ICC_ERP - ICCPMQA - ta-svr-tanav.totalamber.com e
Wiew Document = " 7~
ﬂ +/ Approve DD ./ ‘9@ m El} ~ Y>< H
New View Select Unselect Show as MNates  Links Refresh Clear  Find
X Reject List all all Chart Filter
User Tasks - Type to filter (F3) Document Mo, |2 v
Filter: » TOTALAMBER\H.JAYASURIVA
Select ). SourceType MatSo.. Document.. RAL.. L.. To.. Description e UserlD 5.. Received From
Project BOQ PROJ-0000243 0 1 Project BOQ Authorization 1 ## TOTALAMBER\H.JAYASURIVA TOTALAMBER\H.JAYASURIYA
< >
QK
3.17 Re-Open BOQ Lines
1. Navigate to the Tendering Project Card
2. Click BOQ Lines
3. Click Re-Open in the Ribbon
i Edit - Job Task Lines - PROJ-0000243 - Iceland Bu
HOME ACTIONS NAVIGATE REPORT
ﬂ 51 x ,—j 6\ D ’j‘ o =) 42 Split Planning Lines...
B - v L'\B' I4 Copy Job Planning Lines from...
Mew Wiew Delete Create |Recpen|Submit Job Measurement  Rats - . .
List Version Planning Lines Sheet Analysis 1> Copy Job Planning Lines to...
Job Task Lines ~
Show results:
X Where Job Mo, = is PROJ-0000243
=+ Add Filter
Job T... B.. Se.. Ext Description U.. JobTaskTy.. RAMNo, RA .. Quan.. Unit Cost  Proc.. Aut Status
A A BILL NO 01 - PRE... I [] Quote
ADDODDO2 A O [ Quocte
ADDODODO3 A Notes O [ Quocte
ADDOOD 1.1 A Following arethe ... M.. MNote O [ Quocte
ADDDODS 1.1 A nection with this .. M. Description O [ Quocte
A0DDODE 1.1 A uired to price each.. M.. Description [} [] Quote
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3.18 Version

1. Navigate to the Tendering Project Card
2. Click BOQ Lines

3. Click “Create Version” in the Ribbon

Edit - Job Task Lines - PROJ-0000243 - Iceland Business Center
HOME  ACTIONS  NAVIGATE  REPORT

\j L_EI x *rj s\ D/ D ﬁ @I 32 Split Planning Lines... @

g Copy Job Planning Lines from..,
New Wiew Delete Create |Reopen Submit Job
List Version

Measurement  Rate

a . . Show as
Planning Lines Sheet Analysis ¥s Copy Job Planning Lines to.. Chart

Job Task Lines -

Note: BOQ Lines need to be authorized be authorized prior to creating a version

4. A message will be displayed as shown below

Microsoft Dynamics NAWY

o Yersion Created for the Project PROJ-0000243 Archived Version 1

5. Changes can be made to the BOQ Lines after a version has been created and the BOQ
needs to be sent for approval

6. To view the created Version, click “Archive Version” in the Tendering Project Card

Edit - Tendering Project Card - PROJ-0000243 - Iceland Business Center
HOME ACTIONS NAVIGATE REPORT

}) @ i~ @ :..:_: 3 @l %_\ @ @l E;:’ ﬁ’ [ statistics

Ll El]Tendor... Notes
Dimensions  View Imported Copy Rates WON _ 80Q Rate  Component Resource Update Creste
X Delete  JghTasks

Material
Pricing  Pricing  Price  MPS Procuement Schecule | 3Import BOQ From Excel [ [Links

ICC_ERP - I

i Y i

from Masters PROJECT Lines Breakdown

PROJ-0000243 - Iceland Business Center

General aln
IEon s |

Project No.: PROJ-0000243] Archive Version: 1 E

Project Name: Iceland Business Center Last Date Modified: 3/3/2016

Bill-to Customer No.: | C0DDD4 v Project Category: v

Brief of Work:

Project Flag: Design & Build
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7. The Archived Version page would open
View - Job Task Lines Archive - PROJ-0000243 - Iceland Business Center
HOME ACTIONS NAVIGATE REPORT

= = " 4| Copy Job Planning Lines from... [&] Job Analysis

\j = m x ’-_BJ D QaCapy Jeb Planning Lines to.. D Job - Planning Lines
Process MNew Change Edit Delete Create Job Split . N Job Actual .
Estimate CQunatity List Version Planning Lines Planning Lines... E-Sales Invoices/Credit Memos to Budget [ Job - Suggested Billing
Job Task Lines Archive -

Job Tas... Archiv... Ext. Description Job Task Ty..  MtlIndent Qua... CurrentVer..  Actual Unit Cost RA Unit Price  H

000001 1 BILL NO 01 - PRELIMINARIES 9 0.00 ] 0.00 0.00
a000002 1 5 0.00 0 000 0.00
AD00003 1 MNotes 9 0.00 0 0.00 0.00
A000004 1 Following are the preliminary items of work in con MNote 0.00 0 0.00 0.00
A000005 1 nection with this Contract and the Tenderer is req Description 0.00 0 0.00 0.00
A000006 1 wired to price each such individual item. If no pr Description 0.00 0 0.00 0.00
A000007 1 ice has been stated against any item hereunder the Description 0.00 0 0.00 0.00
A000008 1 Contractor will not be entitled to claim any mone Description 0.00 0 0.00 0.00
A000009 1 y for such items even though he is obliged to exec Description 0.00 0 0.00 0.00
A000010 1 ute the work or provide services described therein Description 0.00 0 0.00 0.00
A000O11 1 . Preliminary items priced by the Tenderer are dee Description 0.00 0 0.00 0.00
A000012 1 med to include the cost of unpriced items. Description 0.00 0 0.00 0.00
AD00013 1 9 0.00 0 0.00 0.00
A000014 1 The Tenderer shall read, understand and acquaint h Mote 0.00 0 0.00 0.00
A000013 1 imself with the equirements in the Conditions of C Description 0.00 0 0.00 0.00
A000016 1 ontract Parts | & ||, General Specification of Wor Description 0.00 0 0.00 0.00
ALO001T ke Dacic i CATIRr ] Daccsicii ooo I oo0 400

3.19 Creating a MPS

1. Navigate to the Tendering Project Card

2. Click “Create MPS” in the Ribbon Section

HOME ACTIONS NAVIGATE REPORT

Edit - Tendering Project Card - PROJ-0000243 - Iceland Business Center

b B B V8 B B a

nsions View Imported Copy Rates WON  BCOQ Rate Component Resource Updatg
X Delete  JobTasks from Masters PROJECT Lines Breakdown Pricing Pricing  Price

L

[o]]
Create
MBS

Material

Procusment Schedule E}.Impor‘t BOQH

Statistics
E]Tendor...

3. A message will be displayed as shown below

Microsoft Dynamics NAY H

MP5 has been created for the Project PROJ-0000243
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3.20 Viewing the MPS

1. Navigate to the Tendering Project Card

2. Click “Material Procurement Schedule” in the Ribbon

Edit - Tendering Project Card - PROJ-0000243 - Iceland Business Center

HOME =~ ACTIONS  NAVIGATE  REPORT
i :}- =) :; ) € a— Statistics

Dd ] Mew @ sEms C Cl 3 C o n‘ FTendor...

ensions View Imported Copy Rates ~ WON BOQ Rate Component Rescurce Update Create Material
X Delete  JohTasks from Masters PROJECT Lines Breakdown Pricing Pricing  Price  MPS | Procuement Schedul D'.Import BO

3. The MPS will be displayed as shown below

Edit - Material Procurement Schedule
HOME | ACTIONS ICC_ERP - ICCPMOQA
(5 B 4
X HE ] 3] & Y
New Delete  Update MPS Show as Notes  Links Refresh Clear  Find
MRN  Lines Chart Filter

Material Procurement Schedule - Typetofilter (F3) | item Ne)

80Q Type ftemNo. ~ Description Base Unit of... Construction GRP Q. (Scheduled)  WES Ciy. (Sche.. UnitCost Qty.Al.. Allocate..  Remaining Cost
G/ Account 1-10130 DECREASES DURING THE VEAR No 47,098.62 0.00 0000 000 0.00 4709,862.00
Gl Account 1220000 CAPITAL WORK IN PROGRESS Ne 94197.24 0.00 200.00 0.00 0.00 18,839,442.00
ftem 70121 Bokts BKGBAG Mo 470,026.20 0.00 000 000 000 32,06903400
Equipment(Group) BCUT BAR CUTTER DAy No 47,093.62 000 0000 000 000 1412958600
Labour(Graup) L-CLEANER  Cleaner DAY No 394015 0.00 0000 000 0.00 1,184,745.00
Labour(Graup) S-PAINTER  Skilled Painter DAY No 7,008.52 0.00 3000 000 000 16484517.00

3.21 Deleting the MPS

1. Navigate to the Tendering Project Card
2. Click “Material Procurement Schedule” in the Ribbon

3. Select all lines by clicking the top left corner of the table and Click “Delete” in the
Ribbon

Au Edit - Material Procurement Schedule

HOME ACTIONS

N X H E o) 2 © Y

New Delete  Update MPS Show as MNotes  Links Refresh Clear  Find
MRMN  Lines Chart Filter

Material Procurement Schedule -

IDBOQType ltem Mo, Description Base Unit of... Construction GRP Gty (Scheduled) WES Cty. (Sch
{G/L Account :1-10130 DECREASES DURING THE YEAR MNe 47,098.62 0
"iSfL Account 1-20000 CAPITAL WORK IN PROGRESS Me 94,197.24 [
Item 70121 Bolts 25KG BAG Me 470,986.20 0
Equipment(Group) BCUT BAR CUTTER DAY Mo 47,098.62 0
Labour(Group) L-CLEAMER Cleaner DAY Mo 3,949.15 [
Labour(Group) S-PAINTER Skilled Painter DAY Mo 47.098.62 [

4. Click “Create MPS” again to create the updated MPS
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4 Won Project
4.1 Creating a “Won” Project
1. Navigate to the Tendering Project Card
2. Click “Won Project”
Aii Edit - Tender

HOME ACTIONS MNAVIGATE REPORT

5 R B 2[EE e

Mew
Dimensions WView Imported Copy Rates | WON BOQ Rate Com
Delete lobTasks from Masters| PROJECT | Lines Breakdown Py

PROJ-0000243 - Iceland Business Center

General
Project Mo.: PROJ-0000243
Project Mame: lceland Business Center
Bill-to Custorner Mo.: | C0O0D04 W
Brief of Worlk:

3. A message as shown below will be displayed

Microsoft Dynamics NAV

THE NEW WOMN PROJECT W-2014/15-0000124 HAS BEEN CREATED

FROM THE TEMDERIMG JOB PROJ-0000243

4.2 Navigating to the “Won” Project

1. Navigate to Departments -> Projects -> Project Management -> Won Project List
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3.

Ent .
= Project Management
Managerment

Harketing List
1515

Tender Card List
a3

Tendering Project List
3 Won Project List

Master Rate Breakdown List

Fation
. Project Rate Breakdown List
Furing :
Proforma Invoices
lodule Sales Invoices
Subcontractor Resources
Manager‘nen Subcontractor Invaoices
IManaement lob Final Invoice G/L Accounts
9 Jlob Work Qrders
| W 'y

ICC_ERP » Departments » Projects » Project Management »

Select the Won Project and click “Edit”

)n Won Project List - Microsoft Dynamics NAV
° v |[M ICCERP » Departments » Projects » Project Management » Won Project List
- HOME ACTIONS NAVIGATE REPORT
\j / @ x 3 = Statistics [i Job Analysis E
’ = |—|3- Sales Invoices / Credit Memos [i] Job - Planning Lines
Mew Edit | View Delete BOQ WBS Job . Job Actual . Sho
Lines Chart ’i_'iLedger Entries to Budget [i] Job - Suggested Billing Cha
A
Departments Won Project List - TvPg
I» Financial Management
I Sales & Marketing
I Purchase MNao. Description Bill-to Cu...  Status Search
b Warehouse | w-2014/15-0000124 ‘ Iceland Business Center 00004 Won
b Insurance W-2014/15-0000123 A 8 D PROPERTY DEVELOPERS (P... C0DDD4 Won
The Won Project Card opens
Edit - Won Project Card - W-2014/15-0000124 - Iceland Business Center
HOME | ACTIONS  NAVIGATE  REPORT
D T2 Copy BOQ from... EJl Material Procuement Schedule |¥| BOQ Lines (=IRate Breakdown  (=JFuel Prices [F] KickOff CheckList.. E Eimp
Q ] New ¥l CopyBOQto..  [[FgMaterial Planing Line [2 BOQ - Estimated [ Advanced Invoices Statistics 2 Ledger Entries ER assi
View Job Actual
X Delete /% Create MPS Y Subcontractor Invoices [2 CMS/WBS Lines [E] Resources Summary [ Tendor.. to Budget [

W-2014/15-0000124 - Iceland Business Center
General

Project No.: ‘W-2014/15-0000124 Blocked:

Project Mame: Iceland Business Center Archive Version:

Contract No: Last Date Modified:
Bill-to Customer No.: | C00004 v Project Category:
Brief of Work: Project Flag:
Type of Work:
Tender Reference:
Category: v Consultant:
Main Project No: v Person Responsible:
Duration

3/3/2016

Design & Build
BUILDING
2014/15/00113
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