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1 Return Order Management

1.1

Return Goods not yet Transferred or Invoiced

A Purchase Order has been created based on “Supply Location” and goods have been
received (GRN) but not yet invoiced. The faulty goods were fully returned to the

vendor.
1. “Cancel Reservation” in the created transfer order. Single-click “Reserved Quantity
Outbound”
g Eoit - Taarster Ovider - G540
oM AL NAVIGATE [lel | 1)

Na: 2 Zangred Leer

Trarviter-he I (R et N

Traruinr-to Code 40050

Porchuma Bopt Ma: CEHD /0 634- 20000
- Tamsa Code N - TRANS T Ogen -
Pouting Duea 182018 tarater Pt Czen -
St Code HELD OFFCE v fecene Stans Oger
Proyests Cocke £-00000 v W /AU Code -
i g -
Functio - we - M o
tam % Demngticn Cumtty  Reeoed .. Amservest O Revarved Crusrtcty Outind Une of Mas Gty veShyp  Coarssy She ity
s v FOAD SGN BOSRD 238 PASST ] D'ﬂ

2. In the opened window, “Reservation Entries- Transfer lines”, select a line and cancel

the reservation entry

] View - Resesvation Entriey - Transfer Line - 0 u
- HOME WCC_ERP - ICCNww - th-rib-hasitha totalamber co..
s seriman " » m
i X @ ll’,;; ! Led 7/ ‘r) “
Edn Cancal Micronoht Show s Notes  Links Fafrmah  Clowr Find
List Reservatio Excel Crant Finer
~
Reservation Entries - Reservaton Statu v|®| .Yy
Fiter 6530 « 10000 « 5741 + 0+ 0 « Reservabion
Reserv... « Item No Location . Quartty (Bate) Feserved For Reserved From Entry No.  Trandferr..
T .
I_ike:erwbnn |5 6-00800 -5 Transter 8640, Outhound Item Ledger Estry 343192 3061 CI
v
Close

3. Click “OK” in the below message

Microsoft Dynamics NAV

Cancel reservation of -5 of item number 73773,

Transfer 6640, Cutbound from [tem Ledger Entry 1431927

reserved for

es

Mo
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“Reserved Quantity Outbnd.” in the Transfer order would be null

Reserved Cuantity Qutbnd.

Navigate to the Posted Purchase Receipt matching to the Transfer Order and Purchase
Order. Select the relevant Posted Purchase Receipt line (GRN Line) and click “Undo

Receipt”

08 - POates Purchase REcin(t - SEMFZIGRN 00000 - CRUSHER THUDUGALK - o |
M ACTEN CT_UW - T - e asraty tstanter oo @)
) - ; . ~ O
X 3 o ) 0w >
Ve leve N adie P Y “aweer s Dhwerdind fgpriman Fre sl - Rawmi  Leis bataen
et b N
..... Hi
P o
o
LR Tl
v b fo—
SLLAFMGRLA | AR T ok
4D A
e
e LA
ren N
e [ . ~
[ Cwdet Tractang ot Descratns S o Dastiy et of bhen  Chanwiy bvis Flnwed B Legoied v Do P ugont e
BEEE [oosomoniiemest com 3 wo TR IR |
'
presre 1 e o
roprg + 00600
i

Click “Yes” in the message shown below

Microsoft Dynamics NAV

9 Do you really want to undo the selected Receipt lines?

I Yes | | Mo |

An entry to reverse the Receipt of goods(GRN) will be automatically created

s & -
Furctiom =~ Ml = M Fed  Fitm
tee Yeruret Code  Oescaption Lowmon Ouantty  Unt of Mea Quurtrty bveoee.. Punced fa..  Egectat b, Ovder Date Praect No.
» POAD SIGN BOARD 216 PASE T, 60000 5N FIVIN0IS  INAOaME W0
L ROAD SCN BOARD 215 PASS T 600860 -5 MO £ 11115 VAN E g
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8. Once the replacement items have been received by the vendor, click “Remove Transfer
Option” in the Purchase Order line

Lines

Home ~ [ Line ~ Functions - E Order ~ (% Find  Filter Clear Filter

Type Mo &% | Explode BOM Description 2 Location C...
Er‘r‘l 757 Insert Ext. Text IASS T.. &-00600
fecerve..

< Alllocation

- Remaove Transfer Option
Invoicing

— Js | Enable Transfer Option
SILEEDT Eﬁ- Order Tracking
Foreign Trade &

Update Item Description

Prepayment

9. Enter the new quantity received in the “Qty to Receive” field in the Purchase Order
line.

109900 - CRUSHER THUDUGALA

General 10
Lines

Home - [ Line - Functions = B Order =~ % Find  Filter Clear Filter
Type No. Line Amount Ex...  Line Discount % TaxArea C.. Tax.. Tax Group.. City. to Receive  Qua

e Note: If Original quantity was “5” and quantity returned was “5” then re-enter

@€

“Qty to Receive” as “5”.

e Note: If Original quantity was “5” and quantity returned was “3” then re-enter
“Qty to Receive” as “2”. The quantity received should also be entered in the
Transfer Order.

10. Click “Post” then “Quantity received” field will be updated with the received quantity.

Cty. to Receive  Cuantity Receiv... [1
5
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11. In the previously created Transfer Order, select the relevant line and click “Reserve”

12.

E HOME  ACTIONS  NAVIGATE

B i “
Q L e ) &

L] New 2
View Get MRN Release Reopen
X Delete Lines
6640
Generat
Nou G040
Trander-from Code 6-00800 v
Tranafer-to Code 4-00500 -
n-Traesit Code IN - TRANS -
Posting Cate: 1141572015 v
Sbu Code: 5.0 HEAD OFRCE

Projects Code: 6-00500

Vnes

Functions = 1) Lire = M Find Fier

hplion

v ROADSIGN BOARD 235PASST..

4
i =]

Post.. Postand
Print

Quantity

5

1 b

Seatistics Dimensions Comments

Astigned Usar 10:
Praject No.:

Purchase Rept No

Stetus

Tranafer Status
v Receive Status:
v SX / ASK Code

Severved Qu...  Reverved Qu

Edit - Transfer Order - 6640
=N =
o u
Shipments Receipts Inventory - Em
Inbound Trarsfer  Afts
SEHP/GRN-000009
Open v
Open v
Open v

Reterved Quantty Outbnd,  Unit of Mes

ND

e Note: Update the “Quantity” field to the undamaged quantity.

e Note: If Original quantity is “5” and undamaged quantity is 2, update the

[P

quantity to “2

Select “Outbound” and click “OK”

[® Outbound|

() Inbound

QK Cancel

Microsoft Dynamics NA‘H’H
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13. Single-click the “Total Quantity” value

Edit - Reservation - 6640 10000 75773 = B
- HOME ACTIONS ICC_ERP - ICCNew - ta-nb-hasithaj.tota... e
< |
= = X B o M
Available to Aute  Reserve from Cancel Reservation from Reservation Microsoft Refresh  Find
Reserve Reserve Current Line Current Line Entries Excel
General ~
lterm Mo 75773 Quantity to Reserve: 5
Shipment Date:  |11/19/2015 Reserved Quantity: 0
Description: Unreserved Quantity: 5
Summary Type Total Quantity Total Reserve.. Oty. Allecated i.. Tetal Available ...  Current Rese...
éltem Ledger Entry 5
Filters
Wariant Cade Carial Mn - ¥
QK

14. The screen shown below will be opened.

- HOME ACTIONS NAVIGATE
< |
K < W ik
Sh Show as Refresh Clear  Find
as List  Chart Filter

Available - Item Ledg. Entries -

Location ...

6-00600

Document Mo.

SEHPZ/GRN-000010

View - Available - ltem Ledg. Entries - 6640 10000 75773

|

ICC_ERP - ICCNew - ta-nb-hasithaj totala... e

Type te filter (F3) Entry Type || v

Filter: 75773 = " « 6-00600 » Mo = Yes = Yes = =0

Pasting D... Reserved Qu...  Awailable Qu...  Current Rese...

11/19/2015 3 0 3 0

Remaining Q...

Close

15. Click “Actions” in the ribbon and click “Reserve”

- HOME | ACTIONS

MNAVIGATE

== | X
Reserve | Cancel
Reservation

Available - Item Ledg. Entries ~

Location ...

6-00600

Document Mo.

Entry Type
| SEHP2/GRI-000010

{Purchase

ICC_ERP - ICCMew - ta-nb-hasithaj.totala...

Type to filter (F3) Entry Type |l a3 v

Filter: 75773 « " » 6-00600 = Mo = Yes « Yes « >0

Pasting D... Reserved Qu...  Awvailable Qu... Current Rese...

11/19/2015 5 0 5 0

Remaining Q...
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16. The fields will be updated as shown below

Entry Type  Document Mo. Location ... Posting D... Remaining Q... Reserved Qu...  Awvailable Qu... Current Rese...

EHP2/GRN-000010 6-00600  11/19/2015 5 0

17. “Enable Transfer Option” in the relevant Purchase Order for the line.

109900 - CRUSHER THUDUGALA

General 109900 | INT/VEI

Lines
Home ~ [ Line - Functions - B Order = (% Find Filter Clear Filter

Type Mo z';', Explode BOM iscount %2 TaxAreaC.. Tax.. TaxGroup.. Cty. to Receive  Quantity Recei
ltem 757 Insert Ext. Text O :
Reserve...
Alllocation

J> | Remove Transfer Option
Enable Transfer Option

% Order Tracking

Bl Update [tem Description

1.2 Return Goods not yet Transferred but Invoiced

Items are returned after receiving (GRN) and before transferring to another site. The
purchase invoice has been posted.
1. Go to the Transfer Order which was created against the Posted Purchase

Receipt(GRN). Click the value in the “Reserved Quantity Outbnd.” field.

Tramfur-from Code

Transfer-to Code - 005 v SOP 2GRN0
In-Tranwt Code N - TRANS v {7 Dpan v
Pasting Date 1192015 v Teanafor Shatus Open v
£AD OFFICE v Recesse Stae pen -
e 8- 00600 v SK /7 ASK Code

Jes

functioms = I Line = # Find  Finer

ke Mo Deenpbon Quantst Feserved O Faverved Qu Raverver] Quartty Octtecd  Lint of Man Cey. to Shup

5773 ROAD SGN BOARD 235 PASS T i NO
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2. Select the line and click “Cancel Reservation” in the Ribbon.
L) View - Reservation Entries - Transter Line - 0 -
- HOME ICC_ERP « ICCNew - ta-nb-hasiths; wotaamberco.. @
— Fom— M ~
Z| X| @B o W 2 2 Y i
fone Canced Morosoft Show as Notes  Links Refresh Clexr Fina
List Faservaton Exce Chort Filter
Reservation Entres e te o Stat - * WV
Filtes: 6641 « 10000 « 5741 + 0 ¢ 0 + Reservation
Resery ~  |tem No Location .. Cuantty (Base)  Reserved For Reserced From Ertry No.  Transfer
I fleseryation | 75773 $-00600 -2 Transdes §641, Outbound Item Leciger Entry 143157 0064 d
Clese

Click “Yes” in the message shown below.

Cancel reservation of -2 of item number 73773, reserved for
Transfer 6641, Outbound from ltern Ledger Entry 1431977

Microsoft Dynamics NAV

es Mo

4. Navigate to Departments -> Warehouses -> Orders and Contracts -> Purchase Return
Orders.

G v |D ICC_ERP » Departments » Warehouse » Orders & Contacts » Purchase Return Orders
- HOME ACTIONS MAVIGATE
ﬂ /‘ @ x D 6\. E+ E‘l‘ =-|—‘H|'j BStatistics EﬁpRetu
* v =] Xy Dimensicns |_Eb' Cred
Mew Edit View Delete  Release Reopen Post.. Postand Post
Print... Batch... (7 Comments
b Financial Management Purchase Return Orders -~
l- Sales & Marketing
I= Purchase
Fs - -
4 Warehouse M, Buy-from...  Buy-from Vendor Name Wendor 4
Orders & Contacts 1001 V00536 CIMCO METAL CEMTRE
Planning & Execution 1002 RMB/VEM-... CHRYSO LAMEA (PVT)LTD
Goods Handling Order by O 1003 RME/VEM-... FINCO EMGIMEERING (PYT) LTD
Goods Handling Multiple Or 1004 INT/VEM-0... CRUSHER THUDUGALA
Inventory
Assembly
- Transportation
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5. Click “New” in the Ribbon

HOME

ACTIONS

/7 & X

Edit  View Delete

NAV

6. Enter all relevant information in the Purchase Return Order. “No” field will be auto-

generated.

7. Click “Get Posted Document Lines to Reverse” button in the ribbon.

HOME

‘l U New
" 7 Delete

ACTIONS

MNAVIGATE

VG T &

Release Reopen

Post...

Post and
Print...

chnn

Test
Report...

Ci
Get Posted Document
Lines to Reverse..,

Moy

8|Page
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8. Select the Document Type Filter as “Posted Receipts”.

" oA
A O
~a e
— Eland
oo . kel o 3
2 ari b hma
...... [

e -

O el .
e . .

Sexeae 30mee VETL  bew

PANEN M
PO aigmA
v -
e
AL e
WM oy
MO s

o GRS C " L.
-
-t "
T '

9. Select the relevant Posted Receipt and click “Ok”

Document Type Figen Posted Recepes

Posted Receipls “n
Posted imvcices )
Fosted Setum Shipments

Posted Cr, Mamos )

-
Lines o+ -
Tne - M hind Lizey
Docurment . Bpected 7 Type No Descnption Uit of Mea.. A
BH/GRN 00_ | /272015 ln_m 73755 szsamtmgrm: X8 NO |
DRIGRN-00.. 0/04/2075 rem 135% PAD LOCK 2° LNON NO
20 s Mo ST PAD LOCK | 1/2° L8GON RO
DR/GRN-00. Rem 735 OCK 27 LANON L)
WX rem 14 b 12 PAD LOCK | 1727 UNON NO
Rem [ 2 5/5 ANCHOR BOLT 10 X 73MM NO
Rem VS ANCHOR BOLT 10 X 75h NO
HO/GRN-00.., /113015 nemn 71541 STEEL TAPE -3 KO v
< »

10

.

Change the value in the “quantity” field to the quantity returned.

1001 MCO METAL CENTRE
General 01 | VOOES | Inanam
Lines

Functiom = [ Line = #4% Find  Filler

Type No. Descrgtion Return Reac. Locaton C.. Quantity Unitof M Dveact Unit Cotr..  Line Amount Ex_ Line Discoum

ftem s DUAMOND CUTTING WHEEL - 18" &008600 NO 18, 80004} 186 000,00

[43 : 2
11. Change the “Posting date
Posting Date: [11/19/2015 vl

12. Update “Return Qty to Ship” as Required.

Lnes
Functioes « i Line < M Fod  Fitw
Type No. Location C
tem 71902 6-00600

Quentity Unitof M

10 NO

Direct Unit Cont

18,600.00

Line Amourt Ex Line Diacowrt % Retuen Oy to 3

186,000.00

A
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13. Click the “Post” Button in the Ribbon and select “Ship”

NS

o

) &

Fase Reopen Post.. | Postand  Test Get Pos
Print.. Report. Lines
Microsoft Dynamics NAV“

NAVIGATE

| &

1001 () Ship and Invoice

V0053 Cancel

CT003

CIMCO METAL CENTRE

14. When the credit memo is sent by the Supplier, update the “Posting Date”, “Vendor Cr.
Memo No.” and “Quantity to Invoice” values as required.

Buy-trom Comtact Nou
Buy-from Vendor Name

Buy-tram Address

CIMCO METAL CENTRE

405, 501 SANGARAA MW COLOMEG 12

Vendor Authonzation No

1001 - CIMCO METAL CENTRE

General

N 001 Orifer Dot 742015 v
Buy-from Vendor No. Decument Date: NNG2085 v

Vendaor Cr, Memo No

Ouder Address Code:

v
Buy-from Address 2 Purcheser Code: PR3 v
Buy-fraom Post Code e Coampaign No
Buy-fram City Celembe 10 Respeesibdity Center: v
Buy-fram Contact: Assigned User 1D
No. of Archwved Versions Job Queue Status
Posting Date: Status Open

Lines

Fumctions + Lee = #% Find  Filter v Nes
Type No of M..  Owrect Unit Cost..  Line Amount Ex. Line Discount S Retum Qry.to S..  Retuen Qty. Shi.. Qty. to lwveice  Quan
Remn 0% 18,600.00 w

15. Click “Apply Entries”.

HOME ACTIONS NAVIGATE
L/ Edi . e u- co E‘\ ) o
14 ] t
Jl lj New |:\:|/ & - g \
v Release Reopen Post.. Postand Get Posted Documeny Apply
X Delete Print.. Report.. Lines to Reverse.. | Entries

10| Page
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16. Select the Invoice, click “Set Applied-to ID” in the Ribbon and click “OK”

Anpty Vandor Entries - INT/VEN-(0001 | CRUSHER THUDUGALA -8 “
NAVGATE ICC_ERP - M N ww - ta-nd-raninai totalamber com )
~
s
X Scdmh  Find
IO
General
Posting Dute 1202015 Desgrptine. Petern Qrater 100§
Cocumwnt Type  Cradt Moo ~ Cunwney Code
Dacument fo 1006 Anount 0.00
Venser No. INT AEN: 0000Y Remimng Amount o
Applies-tz D Peatng Date  Documant Decurmnt No External Documem No. Vangor Nn *  Lwacrgbion
I Mwolce 114043 SR PON-000%0 NI/VER-DX00! OIMMH-M
Comdit Mo NMILOM-00004 IO ON-0001T-Ch T VEN-DO0 recxt Memo 1077
Crmit Ne.  RMESAIM-00005 FRIB P ON-22090 NT/VEN-D0001 Coasit Mame 1076
< »
Apgls. Carmncy Ameust 1o Apsly Pl Dise. Arrtouent Rowndng Agpied Amours Avmistie Aot Balance
33T am ao 10782272 020 0TI
=

17. Click the “Post” button in the Ribbon and select “Invoice”

ACTIONS MNAVIGATE

0@ @& [

Release Reopen Post.. | Postand  Test
Print.. Report..

sl

(]

WElease

Microsoft Dynamics NA‘U’H

o (1 Ship
.

() Ship and Invoice

rNo. | QK || Cancel | | |
ct Mo
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1.3 Return Goods Already Consumed

The Items have been consumed.

1. Navigate to the Item Journal and enter relevant information as shown below

] £V - Hem Journal - CORRECTION
ROASE ACTONS NANGATE

X [ s R &» 8 2= a T e 2N

» Recaiogiate Unz Amgunt

Do lenr Post  Postang Ges Suncwa Divensom reer Leoge: hem Evas a5 Mcrosolt Znire Retreh Fnd
ot surrals.. Tracking Lines [500e 25 51000000 J0umal.  Zumney Swalabibey by~ Attachment  Exces
Bch Name  CORRECTYON -
Entry Type Pomng Dete Decument Ne Hem Mo Descrgtiza Locatioe Lode Ling of Mes Apghes-fram Entry Juse bu Cade Projects Ca "

| Postiees. v 1 mamcoR-0Ms 7000 ORONARY P... FEADY-MU " o 10 aReapvaax  somoo |

e Entry Type: Should be “Positive Adjustment” to add the quantity consumed
previously.

e Sbu Code, Projects Code: Dimensions relating to the location selected.
e Quantity: Quantity that needs to be returned to the Vendor

2. Click the drop-down arrow in the “Applies-from Entry” field

Applies-from Entry

0[]

3. Select the “Negative Adjustment” entry previously posted and click “Ok”

pe wrert 1 pe w i oo e I b T e - T L g T Ty

Budung (it Ion 20t howan
U008 Plaganie A4 IR0 e s FLASY AN 3 -3 . Le T

4. The Item Journal line will be updated as shown below. Click “Post” in the Ribbon

] Edit - tem Jaurnal - CORRECTION
HOME ACTICNE NAVIGATE
+ . «Can 1 g -’ ~
x = l a L = e = u =
= ) Rucalzudate Unit Amcust o g s “
Delste Post | Post and Oet Standeed  Omensions em <3 Leager tem Imal s Miresoft Inre Cetesh Fnd
[ curras Trackng Lney [50ve 26 Standard Jouawl frames  Avalatsdng by~ Astachmemt  fazel
Natch Mame ORECTION -
Extry Type Postng Date Documant Nu e Ne Descegtion Loceten Code Und of Mea Apphas-frem Entry  Quan..  ShuCade Pragects Ca
Pestive Ad).. 11722013 FMBACOR-00%0 70000 CEDINARY P READY-MIX 1| v W30 READY-AEX 820100

5. Click “Yes” in the message shown below

Microsoft Dynamics NAY “

0 Do you want to post the journal lines?

Yes Mo
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6. Navigate to Departments -> Warehouses -> Orders and Contracts -> Purchase Return
Orders

° v | ICCLERP » Departments » Warchouse » Orders & Contacts » Purchase Return Orders

HOME ACTIONS NAVIGATE

ﬂ 7 D x D 6\ D-l- i, o _ﬂrj [ Statistics [ Retu
’ Q v HE# J5 Dimensions I_E“ Cred
New Edit View Delete Release Reopen Post.. Postand Post
Print.. Batch. L) Comments
~
b Financial Management Purchase Return Orders ~
I> Sales & Marketing
I> Purchase
a - -
4 Warehouse MNo. Buy-from... Buy-from Vendor Mame WVendor 4
Drders & Contacts 1001 V00536 CIMCO METAL CENTRE
Planning & Execution 1002 RMB/VEN-... CHRYSO LAMKA (PVT)LTD
Goods Handling Order by O 1003 RMB/VEN-... FINCO ENGINEERING (PYT) LTD
GocdsiBlandling MupIEOy 1004 INT/VEN-0... CRUSHER THUDUGALA
Inventory
Assembly
L _Transportation

7. Click “New” in the Ribbon

HOME ACTIONS NAV

/7 & X

Edit  View Delete

8. Enter relevant Information

] Eeti - Purchise Retum Order - 1006 - CRUSHER THUDUGALA - cIEM|
- HOME  ALTIONS  NAVIGATE KC_EFS - CONew - tast-hasthasousenbier.com @
[ Eelemas 1 Post 15 Get Possed Docement Lines $o Reverse 53 [ Stasesice \/ . : 24
» £ Sacper e Post and Prnt S Agpy fmewe B R Denensions %
Kl View ~a . i Approny
x Test Besort s Cocalate worce Discoun Teowmerns - -
1006 - CRUSHER THUDUGALA
oy—trvem Vendzr Mo BT VEN-0000! v Document [lats 120000 v A  Yander Detals & A
Cootact W Actioms -
ydree Vandoe Meme  CRUSHER THUDUGALA Vendts T /VEN 00001
Bo-tmem Adtien: PLLAPAMALA  LAXAMEWATHA Ovdes Addres Coc v Nave
Paon
By f1oees Lddiess 2 THUDUGSLA Furchases Code LAHEL v ™
(B
Boy-druem Pust Code 12000 v Carrguzn No v Fax N
htmem (o attary v tespanntibty Certer v Clomtaes
» Contact isigoed Use 10
B 1y Aishye = Bly-from Vender Hi “
aved Yarsons i St
Vendor s Nt

Poung Dete T E—| scatron Code

Bankvt Ordere

v Show muore fislss Ovders
wores
n
ey L Renun Ovdeey
Furctioms ~ e = M hnd  Fbw oar i Crncht Mamcc
Ty e Cerenphon f. Locaticn Quartity  Appltn b Eraey A Putid. Petam Shie
bl Pieceisns e
[ tem N RCIAD 5K BOARD POLES (0., 80 0 ] | fegNE
Patd. v

Potd. Crocht M

Note g -

e No.: The Item No. that needs to be returned to the Vendor (Item entered in the
Item Journal previously. Step 1).

13| Page
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Click “Appl.-to Item Entry” drop down
Lines oA
Functions = [ Line ~ % Find Filter Clear Filter
Type MNa. n R.. Location .. Cuantity  Appl.-to ltem Entry  Unit of b ™
[tem 75775 | BOARD POLES (3300... 6-00600 10 NO

Select the line relating to the “Positive Adjustment” created.

™o

L]

The “Return Quantity to Ship” in the Purchase Return Order line will be updated as

shown below.

Return City, to Ship

Click “Post” in the Ribbon

HOME ACTIONS

L] New D‘f 6\

Release Recpen

T OOV

> Delete

MNAVIGATE

Select “Ship”

Microsoft Dynamics NAV

Invoice

() Ship and Invoice

Cancel

The Purchase Return Order line will be updated as shown below

Return Cty. to Ship

Return Cty. Shipped

14| Page
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15. When the Vendor’s Credit Memo is received, update the information as required

1006

Buy-from Vendor Mo
Buy-from Contact No
Suy-from Vensder Name:
Buy-from Addvess:

Buy- fram Addeps >
Buy-from Post Code

Buy-from Cay:

Fary-from Coetact:
Mo, of Archived Yersians

Posting Die

CRUSHER THUDUG

ALA
INT/VEN-00001

CT002398

CRUSHER THUDUGALA
ELLAPAHALA LAXMIWATHA

THUOUGALA

Kalutare

Unes
functions = [l Lee ~ % Find Bty =8t Fire
Type Mo iy 1o Ship etum Gy, Shipped
e s

v Occument Date 172072015 v
v Vendor Authoezation Ne
Vendor Cr. Memo Ne. ICQ: NS I
Otder Address Code .
Putthuie Code LAHRU v
v Campaign No.:
v Responsibiity Cantes v
Arngned User ID:
Status: Released
Location Code E-00800 v

Line Amount £, Line Discost %

30,000.00

Dawct Ut Cost.

3.020.0¢

Location

0 620800

Qty. 1o Invace  Craantity

16

Click “Apply Entries”.

HOME

by
< Delete

ACTIONS

Lo | 0 G @

Release Reopen

NAVIGATE

g

Post.. Postand
Print...

B |8

Get Posted Documen
Lines to Reverse...

Test
Report...

17. Select the Invoice, click “Set Applied-to ID” in the Ribbon and click “OK”

ACTIONS

' No

Applies-2s O

Pertng Date

Anpty Vandor Entries - INTAVEN0001 | CRUSHER THUDUGALA

NAVNGATE

~ + ~
1 B —

Set Nasgate Pau Schmh  Find
Applero 1) Agpsoaron
General
Poating Dute 11202015
Documwnt Type Crade Moo v
Document No. 1000

INT EN- 0000

D cumant Decurmwnt No

= . |

ICC_ERP - 1 N ww - ta-nd-runna totalamber com 0

Dewnptine Pteen Qrater 100§

Cummney Code

Amount 000
Pemammng Amourt am

Eternal Documem No vengor Nn

Lwacrgtion

‘w«wmomﬂ

«

Appls. Curmency

Amcust 1o A Pl Dise. Artouent

fowakng Agpeed Amours Avmlatie Aot

00 oo

190782272 Lo

| =2 V19203 Iwolce 1140438 BRI PON-000%0 N IVEN-D001
V193015 Comdit Mo NMILCM-00004 IO OR-20017-Ch NTVEN-DO0 wcxt Memo 107
193013 Crmiit Me.  RMEAIM.00005 FIIEBPON-220400 Lot Mame 1078

Balance
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18. Click “Post” in the Ribbon

HOME ACTIONS MAVIGATE

R e Ly @ |

< Delete Release Reopen | | Post.. |P

19. Select “Invoice” and click “OK”. A Credit Memo will be posted

Microsoft Dynamics NAV“

Invoice

) Ship and Inveoice

ok || Cance

20. Navigate to Posted Purchase Credit Memo and search by the “Vendor Credit Memo”
No. to view the posted credit memo.

i Edit - Posted Purchase Credit Memo - 109211 - CRUSHER THUDUGAL
- HOME ACTIONS ICC_ERP
g =) | =} —=
& 7 X g 2 & 5 & O
View Edit  Delete | Mavigate  Statistics  Comments Dimensions Approvals Print... Email as

Attachment

109211 - CRUSHER THUDUGALA

General ~ln
Mo 109211 Posting Date: 11/20/2015
Buy-from Vendor Mo.: INT/VEN-00001 Document Date: 11/20/2015
Buy-from Contact No.: CTOD2396 Pre-Assigned No.:
Buy-from Vendor Name: | CRUSHER THUDUGALA Vendor Cr. Memo Nos IO‘JS?ES l
Buy-from Address: ELLAPAHALA LAXMIWA... Order Address Code:
Buy-from Address 2: THUDUGALA. Purchaser Code: LAHIRU
Buy-from Post Code: 12000 Responsibility Center:
Buy-from City: Kalutara Description 2:
Buy-from Contact: Mo. Printed: 0
Lines -
H Line = @ Find  Filter Clear Filter
Type Ma. Variant Code  Description Return Reas... Quantity
Itemn 75775 ROAD SIGN BOARD POLES (3300... 10
£ >
v
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21. Navigate to the relevant Vendor Card and click “Ledger Entries” in the Ribbon. The
Vendor Ledger Entries will be displayed as shown below. Select the relevant Invoice.

o Edin - Vendox Lediger Exdujes « INT/VEN.O000T . CRUSHER THUDUGALA - B u
- HOME  2CTIONY KC_ER® - ICCNaw - Sa-=b-tasthy tossariber com @)
e ; s— . 3 hatrent
== 3 v B ﬂﬁ L p € % Cear Sy
View Navpite oo fopied Cimergoss Weroso® Show s Notes  Lisks
Lt D Entran Excal Chart L
\} doer ent . -
Frtme: INT/VEN-00000 & CA/ 10018
Posterg Dute  Oozument Tise Decument fo Qrgne Am Arwurt Rerunng A, Vesdar Ne Oaorgmon De
12015 CrrAl Meesu AMENCM - 0000 EMEPON TR 2 06T (08X 2067 60400 00 T VEN- 00001 Credn Mene
S frveirs 114649 EMEDON. 00000 JROTANTI|  AMTARTI| 2SRRI NFVEN-O00! Ordey FAB/PON. (0000
Mans (reait Moo VMO0 1D O 000w 415 NN 418w LAV LS N v redn Mema '
¢ ’
o
: : «“ h : »
22. Single-click “Remaining Amount
A Ein « Vandor Ledger Extries - INT/VEN.00001 . CRUSHER THUDUGALA -0 -
- HOME LTTONS KC_ER® - 100w - Sh-Pasithy tonsta mber Som o
- . & ) u p— v 3 hetrenh
= 3 b 3 v B il i ' P ) Rzt
Vew Navgee axomeg Agely Usagply  Reverse Lopied Cimerdnss Werose® Show 24 Noves  Lisk
Lt Docarernt Ervies Erdmen. Travssctizn i Excal Chart L
4 sdger Entr s v
Frtme: INT/VEN-00000 & CA/ 10018
Posterg Date  Oozument Tipe Decumert %o Etendl Dzcument No Orgned Am Arwurt Reranng AL Vesdar Ne Omorgton De
MI%2015 Crofit Messo AMENCH 00004 RS PON 00T CR 2 06T G0e00 2067 60400 2067 60000 T VEN- 00001 Credn Mene
A3 frveir 114649 EMEDON. 00000 J807ANT3 | 20727 [27STERTE INFVEN-0000! Order FAB/PON. (0000
M (reait Merso VMO0 1.0 - 00w 418w 418N LAV S NT v Lredt Mema 0

23. The “Detailed Vendor Ledger Entries” will be shown.

Aiy

Bl o
s}

Mavigate

2

Unapply
Entries...

xE

Microsoft
Excel

Detailed Vendor Ledg. Entries -

Posting D.. Entry Type Documen.. Documen.. Vendor Mo.
8/19/2015  Initial Entry  Invoice 114649 INT/VEN-0...
I 11/20/2015  Application  Credit Me...l 109211 INT/VEN-0...

View - Detailed Vendor Ledag. Entries - 369972

X

Links

Currency ...

= oIl

ICC_ERP - ICCNew - ta-nb-hasithaj.totala... e

Y

Find

I
L=

Refresh Clear
Filter

Type to filter (F3) Posting Date | 3| v
Filter: 369972
Amount  Amount (LCY) Initial Ent..  Entry.. =
-3,807,822.73 -3,807,822.73 8/19/2015 34643
50,000.00 50,000.00 8/19/2015 67709
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1.4 Return Goods Transferred and Invoiced

1.

The Purchase Receipt (GRN) is created, Goods have been transferred using the
automatically created Transfer Order and an Invoice has been posted. The goods were

found to be defective and need to be returned to the supplier and a credit memo has to
be posted.

Create a new Transfer Order and enter relevant information
m New - Transter Order - 6643 - 0 “
- WOME = ACTIONS  NAVIGATE CC_ERP - ICCHew - ta-nb-hasthay totslsmbercom &
Rewme ‘ Post 5 -3 |
» CiReopen  wmPostawdPrnt X - Notes LA 2
Ve Get MAN rveentory Imot 2
> ¥ nbound Trarafer  Attacsreent nk $
Geners b
© ol red C v
sl -tio 4-005C - 4 B
Transfer-t0 Cade £. 006X
NGt J3 N - TRANS My pen .-
1 A v Transter Status pen v
v Recewe Status Cpe -
- ASK Code »
ines ~
Functons « [Bl Line «+ M Find  Filte
Iterm Nu Descriprion uandity  Reserved Qu Feserowd Qu Fasery Unit of Me Qty. to Swp ity Swpped *
| 75 ROAD $IGIN BOARD., 10 NO |
v
ox

e Transfer-from-Code: Current Location of the goods

e Transfer-to-Location: Location from which the goods will be returned to the
supplier.

e Ttem No: Item to be transferred

e Quantity: Quantity of the Item that needs to be transferred to the Vendor

Note: Only transfer goods if the supplier will collect the goods from the “Transfer-to-
Code” location. If not, create a Purchase Return Order.
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2. Click “Reserve” in Functions

.
[ [ —

1 ] ; 7 Becpen
View Geat MRN
x Lwes
HH43
Geners
Na 6643

Transfer-from Code | 4-00500

Transfet-1o Code 6-00600
In-Transt Code
Postrg Dt
Sbu Cede

Progects Code

unes

snption

5 ROAD 9GN BOARD..

NAVIGATE

[ Relessn

IN - TRANS

* Fine = 4 find

New - Transfer Order - 6643
% post._ ) sutese =, Shigments
wwFostond et B Dimensons LS Recepss =
e Irvvers)
v~ Somments o
7.3 ssngned Uzer 1D
v Preyect No
- Purchme Rept No
- Status Opd]
v Transle Status Opdl
- Roceve Satun Opd
- SK / ASK Cede
Filer C ear Fite
Cuantity FReserved Q.. Reserved Qu..  Reserv.  Unit of M
"0 B NO

Select “Outbound”

Microsoft Dynamics NAV“

o () Inbound

| ok

|I| Cancel |

Single-click “Total Quantity”

- OME AITONS

) |
Asyieise v by Brserve o
Asene fpsrve Cusertine
Gorecd
S M 575

iharrert Date 1vasamm
Deicrytizn

Searerany Type

e Ledyge By
Fitesy

Coviel Reservation bum  Sesenaton M

Edit - Reservation - 8643 10000 7577%

X i @

o

Curvert Lime Ertres

Quertty tn basmrex
Fomwrvust Quartmy
Urvetavend Quentty

ety Totsl Begeven . Oy Mbocated s

—
CL_ERP - KON - ta-rib-*assg tona.. ©)
~
~ h

Reter Fend

Tomsd Aewlabie Corvent Raca
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5. Select the relevant line and click “Reserve”
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Totalamber

Bl o

View - Available - Item Ledg. Entries - 6643 10000 75775 = =

ICC_ERP - ICCMew - ta-nb-hasithaj.totala... e

ACTIONS NAVIGATE

== X
Reserve | Cancel
Reservation

Available - Item Ledg. Entries ~ Typetofitter (F3) | Entry Type M d B

Filter: 75775 = " = 4-00500 « No « Yes = Yes = =0

Current Rese...

Reserved Qu...  Awvailable Qu...
0 15

Remaining Q...
15

Location ...

4-00500

Posting D...
11/20/2013

Document Mo.

113828

Entry Type
Transfer

Close

“Reserved Quantity” will be updated as shown below

Type to filter (F3)

Entry Type

|3 L

8.

Available - Item Ledg. Entries -
Filter: 75775+ " + 4-00500 « Mo = Ves » Ves » >0

Current Rese..,

Remaining G... = Reserved Qu...  Available Qu...

s [ ] 5

Posting D...
11/20/2015

Document Mo,

113828

Entry Type
Transfer

4-00500

Fltine ~ M Find  Flter
Ut of Me ™

NO

Descnption Juantty Qty, to Ship Reserved Quartity Outbod Reserved Cuartity Shipped
w]

R0AD SGN BOARD. 10 10 [

“Ship” and “Receive” Quantity by clicking “Post” in the Ribbon. The goods will then be

transferred to the “Transfer-to-Code” Location

ACTIONS MNAVIGATE

= L9

HOME

L L] New
[ > Delete

Get MEMN
Lines

Release Reopen

Post and
Print

P LT |

Microsoft Dynamics NAV“

® Ship

o () Receive

Cancel
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9. A “Posted Transfer Receipt” will be created as shown below

iy Edit - Posted Transfer Receipt - 113829 = =
- HOME ACTIONS ICC_ERP - ICCNew - ta-nb-h... e
[ View [ Statistics 'E! [% OneMote £3 Refresh  p Mext
Edit ) Comments Notes = Goto
) . Print... Email as . .
7% Delete J5 Dimensions Attachment rc:j, Links 4 Previous
113829
General aon
Mo.: Transfer Order Date:  |11/20/2015
Transfer-from Coder 4-0D0500 Posting Date: 11/20/2015
Transfer-to Code: 6-00600 Shu Code: 5.0 HEAD OFFICE
In-Transit Code: IM - TRANS Projects Cade: 6-D0600
Transfer Order No.: 6643 SK / ASK Code: w
Lines -
EdLine ~ % Find  Filter Clear Filter
Item Mo, Description Quantity  Unit of Mea...  Shipping Ti...
75775 ROAD SIGN BOARD POLES (3300... O
< >
Transfer-from 11/20/2015 |4

10. Navigate to Departments -> Warehouses -> Orders and Contracts -> Purchase Return
Orders

o - ‘I:I ICC_ERP » Departments » Warehouse » Orders & Contacts » Purchase Return Orders
HOME ACTIONS NAVIGATE
\j Va D x D & D]- e [ Statistics & Retu
- Q v 0 Eﬂ ”lj J Dimensions | [ Cred
New Edit  View Delete Release Reopen Post.. Postand Post
Print.. Batch. L) Comments
A
b Financial Management Purchase Return Orders -
I: Sales 8 Marketing
I> Purchase
4 Warehouse Mo, “  Buy-from... Buy-from Vendor Name Vendor 4
Orders & Contacts 1001 V00536 CIMCO METAL CENTRE
Planning & Execution 1002 RMB/VEN-... CHRYSO LANKA (PVT) LTD
Goods Handling Order by O 1003 RMB/WVEN-... FINCO ENGINEERING (PVT) LTD
Goods Handling Multiple Or 1004 INT/VEN-0... CRUSHER THUDUGALA
Inventory
Assembly
L _Transportation

11. Click “New” in the Ribbon

HOME ACTIONS NAV

/7 & X

Edit  View Delete
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12. Enter relevant Information

L)
Edit - Purchase Retum Order - 1006 - CRUSHER THUDUGALA
l - HOMNE ACTIONS NAVIGATE ICC_ERP -

2 Release T host. | Pasted Document Lines %o Reverse., HD () Seatistics \/
A CFRecpen g Poat and Print. L) Asply Etes B 2 Dimensics
[ View - Xk = Approy
~ | Test Repont % Calculate Invorce Dscount Comments .
1006 - CRUSHER THUDUGALA
i .
Fury-from Vendar No I BT VEN-OG00 ~l Documens Date H2VN15 - ~
Buy-trom Contact Ne CTo02330 v Vender Authonization No
[

Buy-drom Vendor Name:  CRUSHER THUDUGALA Yendor Cr. Memo No

Bury-from Address FLLAPAHALA LAXVPWATHA, Crdder Scddrens Code -

Buyfiom Address 2 THUDUGALA, Purchases Code LAHIRU v

Suy-from Post Code 12000 ~ Camgagn No v

Buy-from City Ealitars v Rerponsibity Center v

Sy trom Contact Astgned Uses 1D v
[} No. of Archeed Yerdons 0 Satus

Panng Dae Lotston Code

v Show more helds

Lines & -
Functions = & Une = M Find  Filer

Type Na Descuption R- Lotaten Quantity ApplL-te Rem Entry

| %em 5775 ROAD $IGIN BOARD POLES (1300, $00500 0| [

13. Click “Appl.-to Item Entry” drop down

Lines P

Functions = [E] Line ~ @ Find  Filter Clear Filter
Type Me. n R.. Location .. Quantity  Appl.-to ltem Entry  Unit of b ™
[tem 75775 { BOARD POLES (3300... 6-00600 10 ENO

14. Select the line relating to the “Transfer Receipt” created.

ttem Ladiger Entries - ftam 75725 ROAD SYGM SOAGD POLES (31300 MM) - o IEN
Bl o COERP - C0Now « 13-t bty sctalervie-com @

1 J" \/ s L) puy o >
Nagate Oty Dimeagiars Vahee Apptead Rewrsason A Thoee 1 Noves Lk Refresn Claw  Fing
Tesckry Tertres Fotres Paries W Chavt [
tern Ladaer Entrles ) i v oA
Frler L Yo e X
Poitn Ertyy Tope [eg 1aossnt Turss L tews Me - Deiptior Descigton ! Lecaix . Dty  Wried Cus Aeseawnrg T
s bt [t v | i e 10 10 10

15. The “Return Quantity to Ship” in the Purchase Return Order line will be updated as
shown below.

Return City, to Ship
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16. Click “Post” in the Ribbon

HOME ACTIONS MNAVIGATE

2 e LV @

i@ Release Recpen Post... | P

17. Select “Ship”

Microsoft Dynamics NAV“

(_) Ship and Invoice

Cancel

18. The Purchase Return Order line will be updated as shown below

Return Cty. to Ship Return Cty. Shipped

19. When the Vendor’s Credit Memo is received, update the information as required

1006 - CRUSHER THUDUGALA
Buy-from Vendor Mo NT/VEN-00O2 v Decument Date 1/ 20072015 v
Buy-from Contact No CT00239¢ - Vendor Authorzation No
CRUSHER THUDUGALA vender Cr. Memo Ne. I'.'?S s l
Buy-from Addeess: ELLAPAHALA LAXMYWATHA Order Addvess Code v
Buy-fram Ackdbesus 2 THUOUGALA Putchase Code LAHRU -
Buy-from Post Code: 17000 v Campagn No.:
Buy-from Gy Kalutate v Responsibiity Cantes .
Fy-from Cortact: Armgnes User ID:
Mo. of Archived Versians | Status Released
Posting Dt Locaton Code 00500 v
Lines
functions = [l Leve ~ 8% Find Rty
Type Mo By to Ship fletum Cty, Shipped  Locetion Déect Urst Cost Line Amount £, Line Discowrt % Qy. 1o Invaxce  Craantity

hem ™ 0. 620200 = ,000.00

20. Click “Apply Entries”.

HOME ACTIONS NAVIGATE

e DG B a8 e &

v Release Reopen Post.. Postand Test Get Posted Documeny Apply
X Delete Print.. Report.. Lines to Reverse.. | Entries
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21. Select the Invoice, click “Set Applied-to ID” in the Ribbon and click “OK”

General

Posting Date
Decumwnt Type
Document No.
Venso: No

Applis-2s O

Nargate

Anpty Vandor Entries - INTAVEN. (0001 | CRUSHER THUDUGALA

- ~
o >
Fuu Sehnh Frg
Agpsoaron

1202015
Crede Meme
1000

INT EN 0000

Peating Dute

D cumant

Petern Qrater 100§

Remimng Amoant

Decumwnt No. Eaternal Documem No

vangor Nn

W

ICC_ERP - (CNew - ta-nb-runsna totalem ber com 0

o
o

*  Lwacrgbon

I

«

Appls. Carmency

192013 Mwolce 114048 SR PON-D0%0 N1VEN-D00! MIWW
V192013 Condit Me.  AMIBCM-00004 IO OM-00017-Ch T VEN-0001 rwcit Memo 107
193013 Crmit Ne.  RMESAIM-00005 FAAB/ P O04-22090 NT/VEN-D0001 Coasit Mame 1076

Amcust 1z Apgly
33T 0 a0

Pt Dise. Amtouert Agpied Amours

1782273

Aowating

Avmiatie Aot

22, Click “Post” in the Ribbon

HOME

Ed i

-,
-':)\ ] New

z

ACTIONS

MNAVIGATE

) @

Release Recpen

X Delete

23. Select “Invoice” and click “OK”. A Credit Memo will be posted

Microsoft Dynami

oK

cs NAY ﬂ

Cancel
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24. Navigate to Posted Purchase Credit Memo and search by the “Vendor Credit Memo”
No. to view the Posted Credit Memo.

Au Edit - Posted Purchase Credit Memo - 109211 - CRUSHER THUDUGAL
- HOME ACTIONS ICC_ERP -
I — i
=) & =T = U
a7 X g = B oae O
View  Edit Delete  Mavigate  Statistics | Comments Dimensions Approvals = Print.. Email as One
Attachment
109211 - CRUSHER THUDUGALA
General ~
Mo [i0o211 | Posting Date: 11,/20/2015
Buy-from Vendoer Mo.: INT/VEN-00001 Document Date: 11/20/2015
Buy-from Contact Mo.: CT0D23%6 Pre-Assigned No.:
Buy-from Vendor Marme:  |CRUSHER THUDUGALA Vendor £r. Memo Now I093'.-"65 I
Buy-from Address: ELLAPAHALA LAXMIWA... Order Address Cade:
Buy-from Address 2: THUDUGALA, Purchaser Code: LAHIRU
Buy-from Post Code: 12000 Responsibility Center:
Buy-from City: Kalutara Description 2:
Buy-from Contact: Mo. Printed: 0
Lines -
Ed Line - % Find  Filter Clear Filter
Type MNa. Variant Code  Description Return Reas... Cuantity
[tem 15775 ROAD SIGMN BOARD POLES (3300... 10
£ >
v

25. Navigate to the relevant Vendor Card and click “Ledger Entries” in the Ribbon. The
Vendor Ledger Entries will be displayed as shown below. Select the relevant Invoice.

Edin « Vandor Ledger Extries - INT/VEN-00001 - CHUSHER THUDUGALA - B -
- HOME LCTONS KCC_ER® - ICCMaw - Sy-=b-tasthy tossamber com @)
- . - Y o) : n p— ] 3 hatrend
= A ° v b A i 8! . & % Oess S
View Nargire eomeg Apely Usapoly Reyerse Lopied Cimerdoss  Detades Weroso® Show 24 Notes  Lisks
Lt ;‘:(.r'rr:' Ervvas iv.—ln Trazsactizn Evtran s E Excal C L e
) () f ! . v
Fritme: INT/VEN-00000 « 414
Posterg Date  Oozument Tipe Decumert fio Etenel Decument No Orgned Am Arwurt  Rertanng A Veroha Me Omorgton De
M2 Creft Messo RMENCH 0000 BVEPON 1T CR J T X 2087 600 2067 GOL00 NT VEN OOOM Creonm Mene
B1O2S Arvmicx 114649 FMEVON 00000 180T 3907 A7STELTE NFVENOO0! Order FMB/PON. 00000
| L L) (reait Moo EMAAD P00 LIS R R e 413N 415 R LAV W NT v resnt Mema
P
o
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26. Single-click “Remaining Amount”

n Eqin - Vandor Ledger Extries - INT/VEN.00001 . CHUSHER THUDUGALA - o el |
- HOME LCTONS KC_ER? - 100w - =b-tasthy torsa mber Som 0

S Bl Ay ® vd B @ EE S s

. D ¥ Octr Sy
View Nargpye womeg Apely Usapply Reyerse fgpied Dimerdoss Detades Warose® Show 28 Notes  Lisks
Lt Docurvernt Ervives Ereven. Traessction Ertran _azdger E-tnan Excal Chart L e
Vendor Ledger Ent 3 d g
Fritwe: INT/VEN-00000 « L4101
Postevy Dute  Oozument Tipe Decument fo. Etenel Document No. QOngne Am Amzunt  Reruanng A, Verdar Ne Oaorpnon D
W19 Credt Messo AMENCH - 00004 RSP ON R 2 06T (000 2067 6040 2067 60000 T VEN- 00001 Credn Mene
K192 Avwier 114549 EMEDON. (0000 aaeranm| s [EISTRaTs ek Orsder FME/PON. (0000
MV Creait Moo MMM 0.9 e 000w 413N 41w LAV S N vt Credt Mema 107
¢ ’
o
« . . 2 -
27. The “Detailed Vendor Ledger Entries” will be shown.
iy View - Detailed Vendor Ledag. Entries - 369972 = =
B o ICC_ERP - ICCNew - ta-nb-hasithajtotala... @

& =% @E

Mavigate = Unapply Microsoft

« © Y ik

OneMote Motes  Links Refresh Clear  Find

Entries... Excel Filter
Detailed Vendor Ledg. Entries - | Typetofier (F3) | Posting Date -3 v
Filter: 369972
Posting D... Entry Type Documen.. Documen.. Vendor Mo. Currency .. Amount  Amount (LCY) Initial Ent..  Entry.. =
8/19/2015  Initial Entry  Invoice 114649 INT/VEN-0... -3,807,822.73 -3,807,822.73 8/19/2015 34643
| 11/20/2015  Application  Credit Me... 109211 INT/VEN-0... 50,000.00 50,000.00 8/19/2015 67709 |
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1.5 Reducing Unit Price of Invoiced Goods

The Purchase Order has been invoiced and the unit price of the items need to be
reduced.

1. Navigate to Departments -> Financial Management -> Payables ->Purchase Credit
Memos

G w |[M ICC_ERP » Departments » Financial Management » Payables » Purchase Credit Memaos

- HOME  ACTIONS
0 X DG FTae D H G

MNew Edit  View Delete  Release Reopen Post Postand Post Statistics Dimensiocns Comn
Print  Batch..
A
Departments Purchase Credit Memos ~

4 Financial Management

General Ledger

Cash Management Mo, “  Buy-from.. Buy-from Vender Name Vendor A
Cost Accounting V00228 LAMKA WALLTILES PLC
Cash Flow V00474 LAKSHAN AUTO ENTERPRISES
Receivables
V00529 AKZO NOBEL PAINTS LANKA (PV...

Payables
— V01003 TRADE PROMOTERS (PVT) LTD
Inventory V00514 CHEVROM LUBRICANTS LANKA P...
SWAT Voucher SUB-001473  CENTRAL POWER (PYT) LTD.

- Periodic Activities V00522 CEMTRAL AGENCY

b osewp e T AVENL.. CRUSHER THUDUGALA

I Sales & Marketing

2. Click “New” in the Ribbon

G v | ICCERP » Depa

HOME ACTIONS

| 7 & X

Mew Edit View Delete
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3. Enter relevant information as shown below
CRUSHER THUDUGALA
Ganer sl e~
Ms @ I Vandor Cr. Mema No- [T |
Bay from Yerder No. NT A EN0000) . Ovder Addrem Code -
Bun- e CI0CR958 v Agsigred User 1D
Bay-from Yendor Narme RUSHEN THbDUG A Pamting Na. Serec AN
By fram 0Ny abtany - Descrgtoen 2
P g Dw Tow Area Coe lc.',ﬂ J
Do wret Dete Taw Linhde D
Verdat AU oniation Mo tatun Open v
v Show mae hoth
Lires -
Funcroes ftve » e taw .t
Type " Locmon Qaseth e of A o t 1 Taw Aien 1 0 1 A u Xy to Assgn *
[CSeecien R0 Sioohuee o M MO0 N3 1) ITFOAT L0 I |

e Type: should be Charge(Item)

e No.: Select “Price_ Diff” or assigned No.

e Quantity: Enter invoiced quantity

e Direct Unit Cost.: Enter Amount to be reduced by each item

e Tax Area Code, Tax Group Code, Tax Liable: Select these as they appear in the

Invoice

Invoicing
Pay-to Vendor Mo.: INT/AVEMN-00001 W
Pay-to Mame: CRUSHER THUDUGALA
Pay-to City: Kalutara W
Sbu Code: 1.0 BUILDING W
Projects Code: 3-00100 W

4. Select the line and click “Item Charge Assignment” as shown below

Lines

Functions ~ | & Line =| #% Find Filter Clear Filte

Type = ltern Availability by 3

Charge{ltem]}) Dimensions Ctrl+Shift+D
5] Comments

< ltem Charge Assignment

L-,__E [tern Tracking Lines  Ctrl+Shift+]

Invoicing
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5. Click “Get Receipt Lines” in the Ribbon

Edit - ltem Charge Assignment (Purch) - PRICE DIFF Price Differ.. - [

- HOME ACTIONS ICC_ERP - ICCNew - ta-... a'
Fﬁ ‘ﬁq (_Eﬁ] Wz Get Sales Shipment Lines
L - . 1= i Get Return Receipt Lines
(et et Transfer  Get Return o i
Receipt Lines | Receipt Lines Shipment Lines ' Suggest ltem Charge Assignment...

SR NLM R DS b

6. Select the relevant Purchase Receipt line (GRN) and click “OK”

Purch. Receipt Lines - =

- HOME MAVIGATE ICC_ERP - ICCMew - ta-nb-hasithaj tota... e
M
i & © T #
Show as OneNote Notes Links Refresh Clear  Find
Chart Filter
Purch. Receipt Lines - SEHP™ Decument Mo, %~
Document No. 4 Buy-from... Type Mo, Description Location C... Quantity L *
SEHP2/GRN-000008 V00410 Itern 72663 CEMEMT BAGS - 30KG 3-01001 250 B
SEHPZ/GRN-000011  INT/VEM-0... ltem 75773 ROAD SIGN BOARD 2.3.6 PASS T...  6-00600 2 M
SEHP2/GRN-000012  INT/VEN-D... ltem 75773 ROAD 5IGMN BOARD 23,6 PASS T...  6-00600 2N
SEHP2/GRN-000013  INT/VEN-0... ltem 75775 ROAD 5IGM BOARD POLES (3300... 6-00600 15 I
I SEHP2/GRN-000014  INT/VEN-0... éltem '.-"000?_ METAL 3-00100 10 CIv
< >
OK Cancel

7. Click “Suggest Item Charge Assignment”

HOME ACTIOMS

Eb] ‘ﬁq (_Eb] Sz Get Sales Shipment Lines
- - . 1o £& Get Return Receipt Lines
et zet Transfer Get Return r_ i
ot Lines Receipt Lines Shipment Lines | Suggest ltem Charge Assignment...

AN LTS

8. Click “Amount” in the message shown below

Microsoft Dynamics NM"“

o () Equally
(@ Amount
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9. The “Remaining to Assign” field will be updated as shown below. Click “OK”

Rem. to Assign
0

0

OK

10. Click “Apply Entries” in the Ribbon

HOME
- Ec
-':)\ ] New
v

< Delete

ACTIONS
B} Release
c;' Reopen

|'i|1{3et Posted Document Lines to Reverse..
|_E;; Calculate Invoice Discount

| é‘j Apply Entries... |

11. Select the relevant Invoice and click “Set Applies to Id” in the Ribbon

Adgily Verdor Entrigs - INT/VEN-00001 - CRUSHER THUDUGALA

- c Il

- HOME  ACTIONS  NAVIGATE C_ERp New f-hasthay 1onsemives com €9
[ -+ ~i
S w~ %
nt vgate Bont Refroxh  Fird
Potere D Appiay
Coenenal
Pouting Date /2825 Decrpyoe Cruclt Mo 1201
Bacument Type Cradt Mamo v rency Sod
DoCument No. un P nt 100800
Vendo Ne PTVEN-DG0DY femanng Amoure LO00.00
Apgles-tc il Pomng lste  Documert Documert Ne External llocamen Ne Vender N Cwaengtion -
(BA WIN13 Iwilc e 11444V e INTAVEN-0000 Ordey M/ PON-0O I
LA Crody Mo RMUACT-G0004 ILE/PON-0X1).C3 INT/WEN-0000

reckt Marmo 107
v

12.

“Post” the credit memo from the Ribbon

NEes...

rchase Codes...

[ [0} Post ]

Ep‘fl:':ust and Print
E‘.Test Report...
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13. Navigate to the relevant Vendor Card and click “Ledger Entries” in the Ribbon. The
Vendor Ledger Entries will be displayed as shown below. Select the relevant Invoice.

o Edin - Vendox Lediger Exdujes « INT/VEN.O000T . CRUSHER THUDUGALA - B u
- HOME  2CTIONY KC_ER® - ICCNaw - Sa-=b-tasthy tossariber com @)
e ; s— . 3 hatrent
== 3 v B ﬂﬁ L p € % Cear Sy
View Navpite oo fopied Cimergoss Weroso® Show s Notes  Lisks
Lt D Entran Excal Chart L
| qdger Ent o Bhd
Frtme: INT/VEN-00000 & CA/ 10018
Posterg Dute  Oozument Tise Decument fo Qrgne Am Arwurt Rerunng A, Vesdar Ne Oaorgmon De
12015 CrrAl Meesu AMENCM - 0000 EMEPON TR 2 06T (08X 2067 60400 00 T VEN- 00001 Credn Mene
S frveirs 114649 EMEDON. 00000 JROTANTI|  AMTARTI| 2SRRI NFVEN-O00! Ordey FAB/PON. (0000
Mans (reait Moo VMO0 1D O 000w 415 NN 418w LAV LS N v redn Mema '
¢ ’
o
: : «“ h : »
14. Single-click “Remaining Amount
A Ein « Vandor Ledger Extries - INT/VEN.00001 . CRUSHER THUDUGALA -0 -
- HOME LTTONS KC_ER® - 100w - Sh-Pasithy tonsta mber Som o
- . & ) u p— v 3 hetrenh
= 3 b 3 v B il i ' P ) Rzt
View Navpwe omeg  Agely Usapply  Revese fopied Dimersnss Warosd Shyow 28 Notes  Lisk
Lt Docarernt Ervies Erdmen. Travssctizn i Excal Chart L
4 sdger Entr s v
Frtme: INT/VEN-00000 & CA/ 10018
Posterg Date  Oozument Tipe Decumert %o Etendl Dzcument No Orgned Am Arwurt Reranng AL Vesdar Ne Omorgton De
MI%2015 Crofit Messo AMENCH 00004 RS PON 00T CR 2 06T G0e00 2067 60400 2067 60000 T VEN- 00001 Credn Mene
A3 frveir 114649 EMEDON. 00000 J807ANT3 | 20727 [27STERTE INFVEN-0000! Order FAB/PON. (0000
M (reait Merso VMO0 1.0 - 00w 418w 418N LAV S NT v Lredt Mema 0

15. The “Detailed Vendor Ledger Entries” will be shown.

Aiy

Bl o
s}

Mavigate

2

Unapply
Entries...

xE

Microsoft
Excel

Detailed Vendor Ledg. Entries -

Posting D.. Entry Type Documen.. Documen.. Vendor Mo.
8/19/2015  Initial Entry  Invoice 114649 INT/VEN-0...
I 11/20/2015  Application  Credit Me...l 109211 INT/VEN-0...

View - Detailed Vendor Ledag. Entries - 369972

X

Links

Currency ...

= oIl

ICC_ERP - ICCNew - ta-nb-hasithaj.totala... e

Y

Find

I
L=

Refresh Clear
Filter

Type to filter (F3) Posting Date | 3| v
Filter: 369972
Amount  Amount (LCY) Initial Ent..  Entry.. =
-3,807,822.73 -3,807,822.73 8/19/2015 34643
50,000.00 50,000.00 8/19/2015 67709
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